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HavanbHasa cTpaHuua « AODMUHUCTPUPOBaHME « HacTpoliky nonb3oBaTenei n npas \ CnpaBoYHUKK

Monb3oBaTenu

B noopasgene «<HacTponka nonb3oBaTesien U npaB» rpynmnbl peksn3nTos «Monb3oBaTenun»
CrpynnupoBaHbl KOMaHA4bl 415 HACTPOMKWN NOJb30BaTesIen NPorpaMmMbl U HACTPOEK BXO4a
nosib3oBaTesien. B rpynny BXogaT cnegyowmne KoMaHabl U HACTPONKN:

e «Monb3oBaTenn» — aMUHNCTPUPOBaAHME NOSIb30BaTENEN, KOTOPbIE paboTaloT C NporpaMmon;

¢ «HacTpouku Bxopa» — nepexom K HaCTPOKaM U CMeHbI Naponei nonb3oBaTenen. MoXxHo
YCTAHOBMWTb CPOKW AENCTBUA NApPONEN, a TakXXe orpaHn4yeHne paboTbl HEAKTUBHbIX
nosib3oBaTenen;

e «Fpynnbl nonb3oBaTesen» — Mpu BKJKYEHHOM (hJlaXKKe, MOXXHO UCNOJIb30BaTh rpynnbl 414
nosib30BaTeNen N BHEWHNX nosb3oBaTenen. O4MH Nob30BaTes b MOXET ObITb Y4aCTHUKOM
HeCKoJIbKMX rpynn. Mpasa AoCTyna, yKa3aHHble a5 rpynnbl, HA3Ha4alTCa BCEM ee
yYacTHMKaM. Micnonb3oBaHMe rpynn MMeeT CMbICS, €CNN NoNAb30BaTeNen NPorpaMMbl MHOIO.

CnpaBoy4HuK "lMonb3oBaTtenn”

Crnncok nonb3oBaTenen npegHasHavyeH 4sa BeAeHns noab3oBaTesiei, KoTopble paboTaloT C
nporpamMmmon.

OTKpbITb CNMCOK MOJIb30BaTeNIe MOXHO U3 pasgena «KAOMUHUCTPUPOBaHME» = «HaCTponKu
nonb3oBaTenen n npae» — rpynna «Monb3oBaTenn» -» KomaHaa «Monb3osatenn». 1o6aBUTb HOBOroO
NnoJib30BaTes1A B CNPABOYHMK TaK XXe MOXHO KoMaHown «[ofib3oBaTeNb» pa3faena
«AOMUHUCTPUPOBAHNE».

OnwncaHne pekBM3NTOB MOJIb30BaTesA NPUBELEHO B CripaBoYHUKe «[Tonb30BaTenn».

BepeHune cnmucka nonb3oBaTenen MoxeT OCYLLECTBJIATb KaK aAMUHUCTPATOP, TaK 1 OTBETCTBEHHbIN
3a CMUCOK BHELLUHUX NoJib30BaTeNnen.

Bxon B nporpamMmy pa3peLlaeT TONbKO aAMUHNCTPATOP.

OTBETCTBEHHbIN 3a CNUCOK (C NpaBoM A0OaBEHNSA HOBbIX NOJIb30BaTEIEN) MOXKET BbINOJHATh
OrpaHMYeHHOe BeAeHMe CNnCcKa NoJib3oBaTenen n HaCTPONKY NoJib30BaTeNa A0 pa3peLlleHns BXo4a B
nporpammy aaMUHUCTPATOPOM. OTBETCTBEHHbIN 3@ CMIMCOK MOXKET pelakTUpoBaTb CAUCKN
«Monb3oBaTenm» n «pynnbl NONb30BaTENEN».

Bcem nosib3oBaTensiM AOCTYMNEH TOJIbKO NMPOCMOTP CBEAEHUIA 0 cebe, a TakXKe N3MeHeHMe psaa
CBOWCTB, TAaKUX KaK: MapoJib, A3blK MPOrpaMMbl U KOHTAKTHas MHGoOpMaLKs.

Monb30BaTesb, KOTOPOro BBE/ OTBETCTBEHHbIN 3@ CMNCOK, NOJyYaeT CcTaTyC «[oAroToBAEH».
ALMUHUCTPATOP NPOrpaMMbl MOXET 0TOOpaTh TakMX MNOJIb30BATENEN MO 3TOMY MPU3HAKY,
NPOBEPUTb NPaBWIbHOCTb 3aM0JIHEHNS CBEAEHWUI N pa3pellnTb BXOL B MPOrpammy.

Mocne Toro Kak aAMUHUCTPATOP Pa3peLLNT BXOM B MPOrpamMMy, OTBETCTBEHHbI 3a CNCOK Bosee He
CMOXET M3MEHUTb HAaCTPOWKW NS BXOAA, KPOME OTKJIIOYEHUS pa3pelleHns Ha BXOL B MPOrpammy.

B pacnpegneneHHon nHhopMaLMoHHO 6a3e BXo4 B MporpaMMy HacTpamnBaeTCs OTAE/IbHO Af1s
KaXk[10M 13 MHHOPMaLMOHHbIX 6a3 NporpamMmmsl.
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B cnyyae 6onbLioro kosnyecTsa noJsib3oBaTesnen CNUCOK MOXET OblTb CrpynnupoBaH. Hanpumep,
rpynnbl NoJib30BaTeNel MOXHO UCMNOJIb30BaTb A BEAEHUA CTPYKTYPbl NoApa3faeneHnin KOMnaHuu.

KomaHzabl gns paboTbl CO CMMCKOM MOJIb30BaTeNIEN TakXe AOCTYMHbI B KOHTEKCTHOM MEHIO MO
NPaBoOn KHOMKE MbILLN.
Beop nonb3oBatens

HaxxmnTe KHonKy «Co3aaTh» N 3anoHUTe Heobxoaunmble nons.

MpocMOTpP HepeNCTBUTENbHbIX NOJsIb30BaTeIen

Monb3oBaTenn MOryT ObITb OTMeY€eHbl Kak HeleNCTBUTENbHblE. 15 TOro 4Tobbl MOCMOTPETb TakMX
nosb3oBaTesien, BKYMTE hnaxok «MokasbiBaTb HeAEeUCTBUTENbHbIX NOJIb30BaTeNen» BHN3Y
crmcka.

MpocMoTp nonb3oBaTenen HUKECTOALLMUX rPynn

[ns Toro 4yTobbl yBMAETbL BCEX NOJb30BATENEN, BK/OYEHHBIX B LOYEPHMWE TPYNMbl C Y4ETOM
nepapxuu, HeobxoaMMo yCTaHOBUTL hN1aXKOK «MoKa3biBaTb NOJib30BaTeNIe HUXKECTOALLUX
rpynn» B H/)KHEN YacTy Cnncka. Mo yMon4aHuio hiakxok BKIIKOYEH.

YcTaHOBKa naponsa

Haxxmute «Ewge» - «YCTaHOBUTb MAapPOJib», HANULWKNTE MapoJib.

MpocMmoTp cnucka nonb3oBaTtenen MHpopMmaumoHHON Oasbl

[Na KOHTPOJIA NPaBWIbHOCTY BBOAA WK B CJly4ae HEKOPPEKTHOro BBOAA MOJib30BaTeNel Mo
KoMaHAae «Ewe» - «Monb3oBaTenu MHMPOPMaALMOHHON Da3bl» MOXHO NEPENTU K KOHTPOJIIO
3anmcen n CUHXPOHM3aL MM CNUCKa NoJib3oBaTesien Co CMCKOM MoJib3oBaTesien MHHOPMALMOHHON
6a3bl.

FpynnupoBKa nonb3oBaTenen

B cniyyae, ecnv B mporpamMMe paspeLleHo UCMoib30BaTh FPYNMbl NMosb30BaTENEN, CMINCOK COCTOUT 13
ABYX YacTeli: B 1€BOi 4aCTU HeOBXOAMMOE KONMYECTBO rPynm, B NPaBoii - CMUCOK NoJb30BaTesel
Bbl€NIEHHOV rpynnbl. [10 yMONYaHWo TeKyLLeh SBASeTCA rpynna «Bce nonb3oBaTenu», T.e. BUAHbI
BCE MOJIb30BaTE/IN MPOrpaMMbI.

OAMWH 1 TOT e NoJb30BaTelb MOXXET OAHOBPEMEHHO BXOAUTL B Pa3Hble Fpynmnbl. BKAYNTb
Nosb30BaTeNs B FPYNmy MOXHO pa3HbiMU criocobamu:
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e pX BBOAE NONb30BATENS B CINCKE MOXKHO CHavasa BbibpaTh rpynny, 3aTEM HaXaTb KHOMKY
«Co3paTtb»;

e nns nobasneHmsa B rpynny 601600 Yncaa Nosib30BaTeNen MOXXHO OTKPbITb OKHO FPYyNMbl U
Ha)aTb KHOMKY «Mogobpatsk». MNpy 3ToM ANna noabopa NCMNonb3yeTcs CUCOK
«Monb3oBaTeNU», COCTOALWMI U3 TPEX YaCTen;

e BblAeSINTE N0JIb30BaTENSA B CNUCKE, BLINOJIHATE KOMaHAY MeHo «Euwje» - «<Ha3HauyuTb
rpynnbi», C MOMOLLbLIO (PNAXXKOB BKIOYUTE €ro B 04HY MM HECKOIbKO rpynn. TakXe MOXHO
HaWTN 3Ty KOMaHAy B KOHTEKCTHOM MEHI0 MO NPaBoOl KHOMKE MblLUW.

MepeTawmTe O4HOr0 UAN HECKOJIbKMX NOJIb30BaTEIEN MbILWbIO B HY)XHYIO rpynny. NoaTeepanTte
CBOW BbIOOP, HaXXaB KHOMKY «Aa». g NCnosb30BaHNA 3TON BO3MOXHOCTU (haXXok «lMokKasbiBaTb
nonb3oBaTesiel HWKECTOALMX rpynn» HeobXoaAnMOo OTKAYNTD.

BBop, rpynnbl nosb3oBaTesnen

[Ins BBOAA rpynnbl HaxMnTe «Co3AaTh rpynny».

Tak>Xe MOXXHO BOCMNO/1b30BaTbCA KOMaHAon «Co3a4aTb» KOHTEKCTHOrO MEHIO MO I'IpaBOI7I KHOMKe
MbILLW B NE€BOM YaCTW CrNCKa.

BkalovyeHue rpynnbl NoJsib3oBaTesien B Apyryio rpynny

BbibepuTe rpynny B SIEBOM YaCTW CANCKA, BOCMOJIb3yNTECh KOMaHAOM KOHTEKCTHOr0 MEHI0 Mo
npaBov KHOMKe Mol «MepeMecTuTb B rpynny».
BoibepuTe rpynny aas nepemeLLeHus.

MNopbop y4acTHMKOB rpynnbl Nosib3oBaTesien

B cnyyae ecnv M3 cnucka nosib3oBaTtesieil Npon3BoaMTCS Nogbop y4aCTHUKOB rpynmbl, OH COCTOUT U3
Tpex Yyacten. CneBa B BEPXHEN 4aCTK CNUCKa 0TOOpaXKaloTCA rpynnbl, B HXKHER YacTu
nonb3oBaTenu BoibpaHHONM rpynnbl. B npaBoi YacTy cnucka oTobpaxkatoTcs BoibpaHHbIe
nosib3oBaTenNun.

Ona ynobctea nonbopa B BepxHew IEBON YaCcTW CNUCKa NOKa3aHbl yXe UMeloLnecs rpynmnbl
nonb3oBaTenen. Boibpas Hy>XHyt0 rpynny (nam rpynny «Bce nosb3oBaTeNn»), MOXKHO MPOCMOTPETh
nosib30BaTesien 3TON rpynnbl B HUXKHEN JIEBON YaCTW CNUCKa.

BbigennTe o4HOro WA HECKONIbKUX MOJib30BaTesel B 1IEBON HUXKHEN YaCTW CANCKA, C MOMOLLLbIO
CTPENKN NepeMecTNTE B NPaBY YaCTb «BbiOpaHHble MNO/b30BaTENM». TaKXe MOXXHO NEPEeHeCTy
MoNb30BaTENS U3 IEBOW HMUXHEN YaCTW B NPaBYIO C MOMOLLbIO IBONHOIO LLEYKA MbiLLbIO.

Ina Toro 4Tobbl OTMEHUTL CBOW Bbl60p, y6ep|/|Te OOHOIro NN HECKOJIbKNX HEHYXHbIX nosb3oBaTesien
n3 rlpa|30|7| 4acCTW CNUCKa aHANOMNYHbIMU AENCTBUAMMN.

C NoMOLLbI0 ABOVHOMN CTPENKU ««» MOXHO yBpaTb U3 «BbIOpaHHbIX» Cpa3y BCeX M0Jib30BaTeNEN.
MporpaMmma BeaeT NoAcyeT BbiOPaHHbIX Nob30BaTeNel.

lNocne oKoOH4YaHUA nouﬁopa Y4aCTHMKOB Fpynmbl M0Jib30BaTeNe HAXXKMUTE KHOMKY «3aBepLUNTb U
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3aKpbITh>.

npOCMOTp oTyeTa CBepeHuUA O NoJsib3oBaTeNnAX

OTyeT NO3BOJIAET BLIMOJIHNTL aHa/IM3 HAaCTPOeK Aas Bxoda (CBOMCTB nosib3osaTens Ub) coBMecTHO ¢
0CTaJIbHbIMN CBOWNCTBAMM NOJIb30BaTeSA B CNPaBOYHNKE. BKloYyaeT 3 BapnaHTa oT4eTa —- O
noJsib30BaTenNAX, BHELHMX NONb30BaTENIAX U BCEX MOJIb30BaTENAX MPOrpaMmsl.

HaxmuTte «Ewge» —» «CBeAeHUA 0 NONb30BaTeNAX», CDOPMUPYINTE OTYET.

HacTponku Bxona nosb3oBaTesier

HacTpoiika npefHa3Ha4yeHa AN 3a4aHUS NapaMeTPoB BXOJa B MPOrpaMmy pa3aesbHo Ans
BHYTPEHHUX W BHELUHWX MNoJb30BaTeNEN.

TpeboBaHusa K naponio

Inga 3aWmTbl OT HECAHKLWOHUPOBAHHOI0O 40CTYMNA K MPorpamMme yKaXxnte C NoMoOLLb (h1a)KKOB:

* «Maponb ponXKeH oTBe4aTb TP€OOBAHMUAM CJIOXKHOCTU» — HACTPOMNKA N KOHTPOJIb
CNOXXHOCTW Napons. BkawunTe hiaxok, 4aa Toro 4Tobbl NpoBepaTb, 4T0ObI HOBLIN Naposib
nMen He MeHee 7 CUMBOOB, coaep kan nobbie 3 13 4-x TUNOB CMMBOJIOB: 3arfiaBHble BYyKBbI,
CTPOYHbIE BYKBbI, UM pbI, CNeunanbHble CMMBOJIbI, HE COBNagan C UMeHeM (ans Bxoaa);

e «MUHMManbHaA pJMHA Naponf» — Mo yMOJI4aHWIO 8 3HAKOB;

¢ «MakKcuMasnbHbIK CPOK OEUCTBUA NApPONA» — CPOK MOC/sie NepBoro Bxo4a C HOBbIM Maponem,
nocsie KOTOPOro Nonb3oBaTento NoTpebyeTcs CMEHUTb Naposb, N0 yMondaHuo 30 gHen;

¢ «MMHMManNbHbLIA CPOK AEUCTBUA NAPONA» — CPOK MOC/IE NEPBOro BXo4a C HOBbIM NMaposiem,
B TeYeHne KOTOPOro rnoJsib3oBaTeslb He MOXXET CMEHUTb Maposib, MO YMOJYaHWIO 1 OeHb;

e «3anpeTUTb NOBTOPEHME Naposif Cpeamn nocnegHux» — no ymondaHuio 10 3Ha4eHun.
Takunm obpa3om, obecneymBaeTcss KOHTPOIb MOBTOPSEMOCTY Naponen;

e «3anpewaTb BX0A B NporpaMMmy nosib3oBaTensAM, KOoTopble He paboTtanu B nporpamme
bonee» — CPOK OTHOCUTENBHO NOCNEAHEN aKTUBHOCTY MOJIb30BaTENSA, MOC/E KOTOPOro BX0oZ B
nporpammy 6yaeT 3anpeLleH, No ymondaHuo 45 gHen.
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