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HavanbHas cTpaHuua « AOMUHUCTPUPOBaHME « HacTponKa yyeTa

3aknapkKa «J1OKyMeHTbI»

[pynna napameTpoB 3akiafku «[LOKyMeHTbl» (POopMbl «HAaCTPOUKMK yuyeTa» Nno3sonseT
OCYLLEeCTBUTb 3afiaHne KOHCTaHT peryampyowmx paboTy ¢ AJOKyMeHTaMu B cucteme. B rpynny
BXOOAT Cnepytowime KOHCTaHThI:

e «[IpoBepATb NOABNIEHUE OTPULATEJIbHbIX TEKYLLUX OCTAaTKOB» — eC/In (p1ar y KOHCTaHThbI
yCTa@HOBJIEH, TO NMPWU NPOBEAEHUN AOKYMEHTOB «3aHUM YUCIOM» NPOBEPSAETCH, He npuseaeT
NN Takoe NpoBeAeHne K NOABIEHNI0 OTPULLIATENbHbIX OCTaTKOB HOMEHKNATYpbI;

¢ «<OTMEHATb onepauUio C LOKYMEHTOM NpPU NOSABJIEHMU OTPULLATESIbHbIX TEKYLLUX
OCTaTKOB» — PV YCTAHOBJIEHHOM (hniare 610KupyeTCs npoBefeHne LOKyMeHTa «3a4HUM
4YMUCNIOM», eC/IN B pe3yJsibTaTe onepauny TeKYLUN 0CTaTOK NOJYyHUTCA oTpuLaTesNbHbIM. Ecnin
nar He ycTaHOBNEH, TO 06 OTpuLaTeNbHOM OCTaTKe ByaeT BbiBeAeHO CoobLLieHne, HO
LOKYMeHT ByaeT npoBefeH. KOHCTaHTa AOCTYNHa, eC/iv 3aflaHa KoHCTaHTa «MpoBepATb
nosiBIeHUe oTpMULaTesibHbIX TEKYLLUX OCTAaTKOB»;

e «KABTOMaTU4eCKMN U3SMEHATb cYeT (haKTypy BblAaHHYIO NPU USMEHEHUMN JOKYMEeHTa
OCHOBaHMA» — eCJIM YCTAaHOBUTb (pnar y KOHCTaHTbl, TO Npwu JIlobOM U3MEHEHUN NOKYMEHTA,
Ha OCHOBaAHMM KOTOPOro CO3[aH AOKyMeHT «CYET haKTypa BblAaHHbIN» OH ByaeT
aBTOMaTUYeCKN 0OHOBJIEH MO AaHHbLIM U3MEHEHHOr0 AOKYMeHTa OCHOBaHWA. ECimM KOHCTaHTa
He yCTaHOBJIeHa, TO NMPU U3MEHEHUsAX B JOKYMeHTax, Mo KOTopbiM bbina BBeAeHa cyeT-
(hakTypa, NocnefHAA He U3MEHUTCS;

e «He 3anonHATb «Konn4yecTBo peasbHO» B KOPPEKTUPYIOLUX AOKYMEHTax» — ecnu pnar
Y KOHCTaHTbl YCTAHOBJIEH, TO NPW BBOAE LOKYMEHTOB KOPPEKTUPOBKN KOJIOHKA «Konmn4ecTso
peasibHO» 3anojiHeHa He byneT. Ecav hnar He yCTaHOBMIEH, TO KONOHKa ByaeT 3anosiHeHa
KOJIN4EeCTBOM 13 rpadbl «Konn4ecTso» 4OKYMEHTa OCHOBaHWUS;

e «XpaHNTb UCTOPUIO 3a0OKUPOBAHHDbIX JOKYMEHTOB» onpeaenseT, byaeT M XpaHUTbCA
ncTopumsa o 610KMPOBKE [OKYMEHTOB Pa3/iNyHbIMU NOJIb30BATENAMY;

e «KoHTponupoBaTb AEeUCTBUA C AOKYMEHTaMMU» — BKJIIOYAET BeJleHune Jiora onepaumm ¢
LOKYMeHTaMm (3anuncb, nevaTb, NposeaeHve u 1.n.). MHdopmauna ob onepauunsx LOCTyNHa B
BuAe otyeTa. [pn yCTaHOBNEHHOM (hnare CTaHOBUTCA AOCTYMHA CCblyika « HaCTPOUKM
KOHTPOJI AeNCTBUA C AOKYMEHTaMMU». [1pM HaXKaTuM CCbIJIKM OTKPbIBaeTCa (hopMa
«HacTpOMKMN KOHTPONA BEeNCTBUN C JOKYMEHTaMu», /19 HAaCTPONKM CUCKa eNCTBUN C
LLOKYMEHTaMu, KOTopble cucTtemMa byfeT 0TC/IeXnBaTbh B aBTOMAaTUYECKOM pexunume Ans
BblABNIeHUS oWwnbOK nepcoHana. Tak xe B 3Ton hopMe MOXeT OblTb HACTPOEHO periaMeHTHoe
3aflaHne «O4ncTKa NCTopun AencTBU C LOKYMEHTaMM», KOTOPOe M03BOISeT aBTOMaTUYeCKy
O4ULLATL 3aMnUCKn 0 eNCTBMAX C JOKYMEHTaMu, MHOPMaLMsA 0 KOTOPbIX YXXe He HY>XHa 13-3a
NCTEYEHNs CPOKA OABHOCTY;

* «<KoHTponupoBaTh BupA, gorosopa (ans byxrantepuun) npu npoBeAeHUN JOKYMEHTOB» —
eC/IN KOHCTaHTa yCTaHOoBJ/IeHa, TO B cuctemMe byaeT oCyLeCcTBAATLCA KOHTPOJIb 4OMrOBOPOB.
Hanpumep, ecnv fOroBop 3aK/1t04aeTcs C NoCTaBLUMKOM, TO OTIPY3UTb TOBAP Yepes JOKYMEHT
«PacxogHasi HaknagHas» AaHHOMY KOHTpareHTy byAeT HEBO3MOXHO. 9T0 HeobxoaAnmMo Ans
TOro, 4Tobbl MpKU BbIrpPy3Ke AaHHbIX B ByxranTepuio 4OroBopbl 3anoJIHANINCL KOPPEKTHO. Ecu
KOHCTaHTa He YCTaHOBJIEHA, TO B CUCTEME KOHTPOJIb LLOrOBOPOB BECTUCh He byaeT;

e «<Mcnonb3oBaTb y4eT OPUrMHaANIOB NEPBUYHLIX AOKYMEHTOB» — MNpW 3alaHHOM (hfiare
cuctema otobpaxkaeT B popMax CAMCKa COCTOAHME OPUTMHAN0B NEPBUYHBLIX JOKYMEHTOB
(HaneyaTaH / nepefaH KANEHTY/ XAeM BO3BpaLLEHNS NOANNCAHHOr0 OpUrnHana).
OTCnexunBaeTcs COCTOAHNE CnefyoLWwmnx nepBuYHbIX JOKYMEHTOB:

o «B03BpPaT KOMUTEHTY»;
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o «Bo3BpaT OT Nokynatens»;

o «B0o3BpaT NOCTaBLUUKY»;

o «Bo3BpaT OT KOMUCCHOHEpPa»;

o «[lpuxo4Hasa HaknagHaa»;

o «[puxofHas HakNaLHas peannsaunn»;

o «OTYeT KOMUCCMOHEpPa»;

o «CYeT-(haKTypa NOJYHYEHHbIN»;

o «Perncrtpauuns LeH nocTaBLLNKOB»;

o «Y4yeT OOMOJIHUTESIbHbIX PACX0L0B».

«Konu4ecTBo NOMbITOK OT/NI0XKEHHOro nNpoBeAeHus» — B MoJie PeKBMU3NTa 3aaeTCs YN0
NonbITOK NPOBeAeHNA JOKYMEHTOB pernaMmeHTHbIM 3aaHneM «OTnoXKeHHoe npoBeaeHue
DOKYMEHTOB». PeKOMeHayeTCA YCTaHOBUTb 3TY KOHCTAHTY B 3HavyeHue oT 3 0 5, TaK KakK
ec/In JOKYMEHT He MOXXeT MPoBecTUCb 3a BosbLuee KOMYeCTBO MOMNbITOK, TO 3TO FOBOPUT O
TOM, 4TO Heob6xo0auMo pa3obpaTbCs B NPUYMHAX TaKOro NoBefeHns. Bo3MOXXHO Ha Cknage He
XBaTaeT TOBApPOB WK eCTb APpYrMe NpuymnHbl, H10KMpytowme NpoBeLeHne JOKYMEHTa;
«BbINOAHATL NPOBEPKMU NPU NPoOBeAEeHUU AOKYMEHTOB» — eC/iv bsiar 3agaH, To npu
NpoBeLEHNN AOKYMEHTOB ByAyT BbIMONAHATHCA LOMNOAHUTENbHbIE NPOBepKU. CTaHOBATCS
LOCTYMHbl KOHCTaHTbI C Ha3BaHWEM BbINOJIHAEMOW NPOBEPKN, MepeYvnCcieHHble HUXe.
JonosHuTenbHasa Nposepka He 610KMpyeT NpoBedeHne LOKYMEHTa, a TOJIbKO BbIBOAUT, Npu
BbIIBIEHUN OLWINOKNK, Npeaynpexaatoliee coobuieHne. TeKCTbl BO3MOXKHbIX CO0OLLEHWN
npuBeLeHbl B ONUCAHUN KOHCTAHT C Ha3BaHWeM npoBepKkn. Ecnm hnar «BbinOsHATL
NPOBEPKU NpPU NPoBeAeHUN AO0KYMEHTOB» He 3aAaH, TO LONOJHUTE/IbHbIE NPOBEPKU Npn
npoBefeHUN He OCYLLeCTBASAITCSA U (hiarm y NnpoBepoK CTaHOBATCA HEe AOCTYMHbI;

o «MpoBepKa peKBM3MTOB NPUXOAHbIX HAKNAAHbIX» — eCan hnar 3afaH, To nNpu
npoBefeHnN BbINOJIHAETCA NMPOBEPKA PEKBU3UTOB AOKYMEHTOB [1puxoAHas Hak/lafHas 1
«lMpnxofHaa HaknagHasa peannsaunm»;

o «MpoBepka HAC npuxoaHbIX HAKAAAHBLIX» — eC/n baar 3agaH, To Npu NposeneHnn
BbIMOJIHAETCA NPOBepKa KOPPeKTHOCTU yKa3aHua HOC B nokyMeHTax «lpuxonHas
HaknagHaa» n «[puxofHas HakafHas peanansaunm»;

o «MpoBepka HOC B BOKYMeHTax OTrpy3Ku» — Npu 3aflaHHoM pnare dyner
BbIMOJIHATCS NMPOBEPKa KOPPEKTHOCTU YKa3zaHus HOC npu npoBefeHn JOKYMEHTOB
«PacxogHas HaknagHasa», «PacxogHas HaknagHasa Ha peannsaumno», «Bosspat
NMOCTaBLLUUKY» U «BO3BpaT KOMUTEHTY»;

o «[MpoBepKa KOPPEKTUPOBOYHbIX cyeT-PaKTyp» — Npu 3alaHHOM hnare bynet
BbIMOJIHATCS NMPOBEPKa NPy NpoBefeHNN LOKYMeHTa «KoppeKTUPOBKa MOCTYMJIEHUSA»;

o «MakcuManbHas pasHuua MeXay AaToud AOKYMEeHTa U AaToM AOKYMeHTa
nocTaBLLMKa, AHEW» — B MoJie PeKBU3NTA 3a4aeTCs pa3pelleHHoe KONMYeCcTBo AHeN, B
TeYeHMM KOTOPbIX AOJKEH ObITb MOJyYeH AOKYMEHT OT NOCTaBLLMKA. 10 yMOAYaHUIO
3agaeTcs 3HadveHne 0. T.e. gaTbl JOKYMEHTA U OKYMEHTa NoCTaBLUMKaA LO/KHbI
coBnagaTh. [laHHbIN KPUTEPUIA TaK XXe MCnosb3yeTca B 06paboTke «KOHTPOb BeLeHUS
yyeTa»;

o «MakKcuMasnbHaa pasHULA MeXAy AaTOW AOKYMEHTa M AaTOW CBA3aHHOM cYeT-
pakTypbl, AHEW» — B MN0Jie peKBM3NTa 3afaeTCA pa3peLleHHOoe KOINYeCTBO AHEN, B
TEYEHUN KOTOPbIX A0JKEH BbITb 0hopMNeH AOKYMEHT «CYET haKTypa BblAaHHbLIN» U/Un
CYeT (hakTypa nosyyeHHbln. Mo ymMonyaHuio 3afaeTca 3HavyeHne 0. T.e. faTbl JOKYMEHTa
N cHeT-PaKTypbl LOMKHBI COBMaaaTh. [laHHbIN KPUTEPUIA TaK XXe UCMOJb3YyeTCa B
0bpaboTke «KOHTPONb BeAEHNS y4eTax;

o «MakcuManbHoe oTksioHeHue HAC oT pacyeTHOro B npoueHTax» — B MnoJe
pekBM3NTa 3aflaeTCsq MaKCMMalsibHOe pacxoXaeHune B NpoueHTax paccymtanHoro HAC ot
YKA3aHHOro B CTPOKe AOKyMeHTa. [laHHbI KpUTEepUn Tak e ncnonb3lyetca B obpaboTke
«KOHTpONb BefeHns yyeTa»;
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o «MakcuManbHoe oTksioHeHue HAC oT pacyeTHoOro B pybnsax» — B NnoJjie pekBU3nTa
3aQaeTCs MakCMMalibHOe pacxoxaeHue B pybnax paccyntaHHoro HOC oT yKa3aHHOro B
CTPOKEe AOKYMeHTa. [laHHbI KpUTEPUIA Tak Xe UCrnonb3yeTcs B 06paboTke «KOHTPOsIb
BELEHNS yyeTa».

pynna napameTpoB «Me4yaTb» COAEPXXUT KOHCTAHTLI, onpeaensiolmne pexxum paboTsl cucTeMbl Npu
ne4yaTn AOKYMEHTOB:

e «B neyaTHbIX (hopMax BbIBOAUTbL LUTPUX KOO AOKYMEHTa» — KOHCTaHTa onpefenser
BO3MOXXHOCTb NneYyaTu WTPUX Koa AOKYMeHTa. Ecnm hnar y KOHCTaHTbl 3afiaH, Ha nevyaTHbIX
hopMax LOKyMeHTOB ByaeT BbIBOAMTLCS LUTPUX KOL AOKYMEHTa, KOTOPbIA M03BOAUT BbICTPO
HanTW OOKYMeHT B 6a3e C NOMOLLbIO CKaHMPOBaHMA ero WTPUX Koga. KoHCTaHTa He BMseT Ha
YHUPULUNPOBaAHHbIE NeYaTHbIE POPMbI;

* «Obpe3aTb HOMEp NJATEXXHOro NOPYYeHUs NPU NnevYaTu» — eC/im KOHCTaHTa yCTaHOBJIEHa,
TO B Me4yaTHOM hopMe AOKYMEHTa HOMEP MiaTeXHOro nopyyexuns byaeT BoiBeaeH 6e3
npegukca n NMANPYIOLWNX HYNewn;

e «Obpe3aTb HOMep JOKYMeHTa Npu nevyaTn» — ecn nar y KOHCTaHTbl He YCTAHOBEH, TO
npv nevyaTu HoOMep LOKyMeHTa bydeT pacnedyaTaH Tak, Kak OH CreHepupoBasics CUCTEMOMN.
Ecan conar ycTtaHoBNEeH, TO HOMEp HakagHom byaeT nevyataTbCa 6e3 NManpyoLwWwmx Hy1en un
npepukcos. [laHHas KOHCTaHTa He PacnpPOCTPaHAETCS Ha MNJlaTeXHble NOpyYeHUs;

e «CoxpaHaTb npecdurKCc Npu neyaTn JOKYMeHTa» — eC/IN KOHCTaHTa yCTaHOBJIeHa, Npu
obpeske HoMepa foKyMeHTa byaeT coxpaHéH ero npedukc. To eCTb, NPV 3a4aHHON KOHCTaHTe
«Obpe3aTb HOMep JOKYMEHTa NpMu nevyaTn» HoMep AOKYMeHTa byaeT BbIBOAMTLCS He
nevyaTb C NPeduUKCoM, HO 6e3 NNONPYIOLLNX HYNen.

pynna napameTpoB «ONUUM pa3rpaHUYeHUs JOCTyna» COLEPXUT KOHCTaHThI, onpeaensioLine
06beKTbI pa3rpaHuyeHuns goctyna npu aktusauum RLS ¢pyHKumoHana «1C»:

e «Pa3rpaHM4YuTb AOCTYN NO CKJagam»;

e «Pa3rpaHM4YuTb AOCTYN NO OpraHu3sauuun>;

e «Pa3srpaHnuuTtb aoctyn no KKM»;

e «PasrpaHu4nTb A,0CTYN MO TOProBbIM 00BbEKTaAM>.

®yHKUMOHaN «RLS-ponn» no3BonseT BbINONHUTL FMOKYIO U TOHKYIO HAaCTPOWMKY OrpaHNYeHuiA
L0CTyNa K AaHHbIM Ha YPOBHE 3anncen, 4To HEBO3MOXXHO peann3oBaTh Ha YPOBHE KNacCUYeCKnX
posien nonb3oBatenen. Ans akTueauum yHKLMOHaNa caefyeT nepenTun no ccoliike < HacTponKu
orpaHM4eHUA Ha YPOBHe 3anucen (rpynnbl Aocryna)» v 3ajaTb KOHCTaHTYy «OrpaHu4ynBaThb
[OCTYMN Ha YpOBHEe 3anucen» (pasnen «ALMUHUCTPUPOBaHUE» = «HACTPOMKK NoJib3oBaTenen u
npas» —= rpynna «Fpynnbl goctyna» - gnar «OrpaHM4nBaTh LOCTYN Ha YPOBHE 3anncemn»).
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