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HavanbHasa cTpaHuLa « AODMUHUCTPUPOBaHUE « HacTpoika yyeTa

3aknapka «J1OKyMeHTbI»

Fpynna napamMeTpoB 3akfafku «[LOKyMeHTbl» hopMbl «HacTpoikmu yyeTta» nossosser
OCYLLEeCTBUTb 3aflaHNe KOHCTaHT peryampytowmx paboTy ¢ JoKyMeHTaMu B cucteme. B rpynny
BXOLAT Cieaytowmne KOHCTaHThI:

e «[lpoBepATb NOABJIEHME OTPULLATENIbHBIX TEKYLLLUX OCTAaTKOB» — €CJIX (hJ1ar Yy KOHCTaHThI
yCTaHOBJIEH, TO NP NPOBELEHNN SOKYMEHTOB «3aJHMUM YMCJIOM» MPOBEpPSAeTCs, He npuseneT
JIN TaKOe MpoBefeHne K MoSABIEHNIO OTPULUATESIbHbIX OCTaTKOB HOMEHKJ1aTypbl;

e «OTMeHATb onepauuio C AOKYMEHTOM NPy NMOABJIEHUMN OTPULLATEJIbHbIX TEKYLLUX
OCTAaTKOB» — MpW YCTAHOBNIEHHOM (hyiare 610KnpyeTCs NpoBefeHne LOKYMEHTa «3a4HUM
4YUC/IOM», eC/IN B pe3yNibTaTe onepaunmn TEKYLLUI OCTAaTOK NOJYyYUTCA OTpULaTeNbHbIM. ECnmn
(nar He ycTaHoBneH, To 06 oTpuLaTeNbHOM OCTaTKe byaeT BbiBe4eHO coobLLeHme, HO
LOKyMeHT byaeT npoBefeH. KOHCTaHTa OOCTYMHa, €Cn 3alaHa KOHCTaHTa «MpoBepaTb
nosiBJiIieHWe OTpPULATEJIbHbIX TEKYLLLUX OCTAaTKOB»;

* «KABTOMaTU4Ye€CKU U3MEHATb cYeT (PaKTypy BblAaHHYIO NPU U3MEHEHUU OO0KYMEHTa
OCHOBAHMA» — €C/IN YCTAHOBUTbL (bnar y KOHCTaHTbI, TO Npu 1It06OM N3MEHEHUN LOKYMEHTA,
Ha OCHOBaHMM KOTOPOro Co3AaH AOKYMeHT «CYET (hakTypa BblAaHHbIN» OH ByaeT
aBTOMaTM4YeCcKn 0OHOBJIEH MO AaHHbIM U3MEHEHHOr0 AOKYMEHTa OCHOBaHMA. ECM KOHCTaHTa
He yCTaHOBJMIEHA, TO MPX U3MEHEHUAX B LOKYMEHTaX, N0 KOTOPbIM Oblna BBEAEHa CHET-
(hakTypa, NociefHAd He N3MEHUTCS;

e «He 3anonHaTb «KonnyecTso peasbHO» B KOPPEKTUPYIOLLUX AOKYMEHTax» — ecnu pnar
Y KOHCTaHTbl YCTAHOBJIEH, TO NPW BBOAE LOKYMEHTOB KOPPEKTUPOBKMN KONIOHKA «KONMYeCTBO
peanbHO» 3anofHeHa He byneT. Ecam chnar He yCTaHOBJIEH, TO KOJIOHKa ByaeT 3anonHeHa
KOJINY4eCTBOM 13 rpadbl «Kom4yecTBo» OOKYMEHTa OCHOBaHWS;

¢ «XpaHUTb UCTOPMUIO 3a0JIOKMPOBAHHBIX J,OKYMEHTOB>» onpenensdeT, byaet an XpaHUTbCS
ncTopmsa o 610KMPOBKE [OKYMEHTOB Pa3/INyHbIMUK NOJIb30BaTENAMY;

¢ «KOHTpONMpoOBaTb AEUCTBUA C AOKYMEHTaMU» — BKJIlOYAET BeJEeHNe Jiora onepaumnmn ¢
[OKYMeHTaMu (3anucb, neyvaTb, NpoBegeHune v T.n.). MHhopmauns 0b onepaumax 4OCTyMNHa B
BMAe otyeTa. MNpun yCTaHOBNEHHOM (hlare CTaHOBUTCA AOCTYMHa CCbliKa «HacTponkm
KOHTpPONA AEUCTBUUA C AOKYMEHTaMu». [1pn HaXKaTun CCbIJIKU OTKPbIBaeTCS hopma
«HaCcTpOUKM KOHTPONA AEeUCTBUM C JOKYMEHTaMMU», /19 HAaCTPOMKKN CNNCKa OENCTBUN C
LOKYMEHTaMu, KOTopble cuctema byaeTt oTCiexmBaTbh B aBTOMAaTUYECKOM pexnme ans
BbISIBSIEHNS OWMOOK NepcoHana. Tak e B 3Ton hopMe MOXET OblTb HACTPOEHO persiaMeHTHoe
3agaHune «O4nCcTKa NCTOpUM OENCTBUN C LOKYMEHTaMU», KOTOPOE NO3BONSET aBTOMAaTUYECKN
04YMLLATb 3aMnCKn 0 EeNCTBUAX C AOKYMEHTaMu, MHDOPMaLMS 0 KOTOPbIX YXXe He HYy)KHa M3-3a
NCTEeYeHMa CPOKa AaBHOCTY;

* «KoHTponupoBaTh BupA, gorosopa (ans byxrantepuun) npm npoBeAeHUN JOKYMEHTOB» —
€C/IN KOHCTaHTa YCTaHOB/EHa, TO B cucTeMe ByaeT oCyLLeCTBAATLCA KOHTPO/Ib JOrOBOPOB.
Hanpumep, ec/v JoroBop 3akK04aeTcs C MOCTaBLUMKOM, TO OTIrPy3uTb TOBap Yepe3 AOKYMEHT
«PacxogHasi HaknagHasi» JaHHOMY KOHTpareHTy byaet HeBO3MOXHO. ITO Heobxoammo ans
TOro, 4Tobbl Npy BLIrPy3Ke AaHHbIX B ByxranTepunio 4OroBOpbl 3an0JIHAANCE KOPPEKTHO. Ecnu
KOHCTaHTa He YCTaHOBMIEHA, TO B CUCTEME KOHTPOJIb LOrOBOPOB BECTUCH He byaeT;

e «<Acnonb3oBaTb y4eT OPUrUHANIOB NEPBUYHbIX A,OKYMEHTOB» — MNpW 3afaHHOM (nare
cucTema oTobpaXkaeT B popMax CAMCKa COCTOSHNE OPUIMHANO0B NEPBUYHbLIX LOKYMEHTOB
(HaneyYaTaH / NnepefaH KANEHTY/ XAeM BO3BpaLLEHNS NOANNCAHHOIO OPUrMHana).
OTcnexusaeTca COCTOsIHME CefyoWmnX nepBuYHbIX JOKYMEHTOB:

o «Bo3BpaT KOMUTEHTY»;
o «Bo3BpaT OT nokynatens»;
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o «B0o3BpaT NOCTaBLUUKY»;

o «B0o3BpaT OT KOMUCCMOHEpPa»;

o «[lpuxofHas HaklafHan»;

o «[lpyxof4Has Hakna4Hasa peanv3aunm»;

o «OTYeT KOMUCCUOHEPa»;

o «CYyeT-hakTypa Mosy4eHHbIN»;

o «Perncrtpauuns LeH noCcTaBLLNKOB»;

o «Y4yeT AOMOJIHUTESIbHbIX PaCX0L0B».

«Konun4yecTtso NomnbITOK OT/I0XKEHHOro NpoBeAeHus» — B NoJie PeKBM3NTa 3aJaeTCa YNCo
MOMbITOK NPOBEeLEHNA LOKYMEHTOB perjlaMeHTHbIM 3ajaHnem «OTnoXXKeHHoe nposeaeHue
DOKYMEHTOB». PeKOMeHyeTCa YCTaHOBUTb 3TY KOHCTAHTY B 3HavyeHue oT 3 [0 5, TaK KakK
eCc/In JOKYMEHT He MOXeT MPoBeCcTUCh 3a BosbLlee KOMYECTBO MOMNbITOK, TO 3TO FOBOPUT O
TOM, 4TO HeobxoanMo pa3obpaTbCs B MpMYMHaAX Takoro nosefeHns. BosMoXHO Ha Cknaje He
XBaTaeT TOBAPOB WK eCTb APYyrue NpuymnHbl, H10KMpyowme NpoBefeHne JOKYMEHTa;
«BbINOJIHATL NPOBEPKMU NpPU NPoBeAEHUU JOKYMEHTOB» — eC/iv (hiar 3adaH, To npu
NpoOBEAEHNN AOKYMEHTOB ByAyT BbIMOAHATLCA AOMNOAHUTENbHbIE NPOBEpPKN. CTAaHOBATCS
[OCTYMHblI KOHCT@HTbl C HA3BaHWEM BbINOJIHAEMOW MPOBEPKU, NEePEYNCIEHHbIE HUXKE.
JononHuTenbHasa NpoBepka He 610KMpPYeT NpoBedeHne LOKYMEHTA, a TONIbKO BbIBOAUT, NpU
BbISIBIEHUW OLWINOKY, Npeaynpexatollee coobuieHne. TeKCTbl BOSMOXHbIX CO0OLLEHUN
npuBeLeHbl B ONMUCAHUN KOHCTAHT C Ha3BaHWeEM NpoBepKku. Ecnn onar «BeINOSHATD
NpPOBEpPKU NpPU NpoBeJeHNUU O,O0KYMEHTOB>» He 3aAaH, TO JOMOJIHUTEIbHbIe NMPOBEPKYK Mpun
npoBeeHnn He OCYLLEeCTBJIAITCA 1 narn y NpoBepoK CTaHOBATCHA He OOCTYIMHbI;

o «[lpoBepKa peKBM3UTOB NMPUXOAHBLIX HAKJAAHbIX» — eC/n hnar 3agaH, To Npu
NpoBeeHNN BbIMNOJIHAETCA NPOBEPKA PEKBM3NTOB AOKYMEHTOB NpuxogHaa HakiagHasa u
«lpnxooHaa HaknagHasa peannsaunm»;

o «lMpoBepka HAC npuxoaHbIX HaKNaAHbIX» — ecnv (hiar 3afaH, TO Npu NPoBefeHun
BbINOJIHAETCS NpoBepKa KoppeKTHOCTK yka3aHua HOC B gokyMeHTax «[MpnxonHas
HaknagHaa» n «fpuxoLHas HakafHas peannsaunm»;

o «MpoBepka HOC B BOKYyMeHTax OTrPy3Ku» — Npu 3aflaHHoM ¢pnare dyner
BbIMOJIHATCS NMPOBEPKa KOPPEKTHOCTU yKaszaHus HOC npu npoBefeH JOKYMEHTOB
«PacxogHas HakNlagHaa», «Pacxo4Haa HaknagHasa Ha peanmsaunio», «Bosspatr
NMOCTaBLLUUKY» U «BO3BpaT KOMUTEHTY»;

o «[MpoBepKa KOPPEKTUPOBOYHbIX cueT-PakKTyp» — Npu 3afaHHOM hnare bynet
BbINMOJIHATCS NpOBepKa Npu nposefeHnn JoKyMeHTa «KOppeKkTUpoBKa NoCTYMIeHNS»;

o «MakcuManbHas pasHuua MeXxay AaTod AOKYMEHTa U AaToM AOKYMEeHTa
nocTtaBLiMKa, AHEW» — B N0JIe PeKBM3NTa 3aJaeTCa pa3peLleHHoe KOMYeCTBO HEN, B
TeYeHMM KOTOPbIX AOJKEH ObITb MOJyYeH AOKYMEHT OT NOCTaBLMKA. 10 yMOAYaHUIO
3afaeTcq 3HavyeHne 0. T.e. faTbl JOKYMEHTa U JOKYMEeHTa MOCTaBLLNKa SO/IKHbI
coBnagaTh. [laHHbIN KPUTEPUIA TaK XXe Mcnonb3yeTca B 06paboTke «KOHTPOb BeAeHUS
yyeTa»;

o «MakcuManbHas pasHuua MeXay AaTou AOKYMEeHTa U JaTou CBA3aHHOW cyeT-
dakTypbl, LHEW» — B N0Jie PeKBM3UTa 3a/laeTCs pa3peLlleHHoe KOIMYeCTBO AHEN, B
TEYEHUN KOTOPLIX A0JKEH BbITb 0hopMaeH AOKYMEHT «CHET haKTypa BblAaHHbLIN» U/Unn
CYET (hakTypa noJsiydeHHbIn. Mo ymonyaHuio 3agaeTcs 3HadyeHue 0. T.e. gaTbl LOKYMEHTa
N cHeT-PaKTypbl OO/DKHbI COBNagaThb. [aHHbIN KPUTEPUIN TaK Xe UCNONb3YeTCs B
0bpaboTke «KOHTPO/Ib BEAEHNS y4eTa»;

o «MakcuManbHoe oTkJioHeHue HAC oT pacyeTHOro B npoueHTax» — B rnoJje
peKBM3UTa 3alaeTCA MaKCMMaJlbHOEe pacxoxXaeHune B NpoueHTax paccimtanHoro HAC ot
YKa3aHHOr0 B CTPOKe AOKyMeHTa. [laHHbI KpUTEpUI Tak XXe ncnonblyetca B obpaboTke
«KoHTpONb BeleHNs yyeTa»;

o «MakcumanbHoe oTksoHeHue HAC oT pacyeTHOro B pybnsax» — B nosie peksusnTa
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2026/04/13 10:08 3/3 3aknagka «[JOKkyMeHTbl»

3a/laeTCa MaKcumasibHoe pacxoxxaeHue B pybnsax paccyutaHHoro HIAC oT yKa3zaHHOro B
CTPOKe LOoKYMeHTa. [laHHbIN KPUTEPUIA Tak XXe UCnosb3lyeTca B 0bpaboTke «KOHTPOb
BeJeHNs y4eTa».

Ipynna napameTpoB «MevyaTb» COAEPXNT KOHCTAHTbLI, ONpeaenstoline pexnmm paboTbl CUCTEMbI MPU
nevyaTn OOKYMEHTOB:

¢ «B ne4yaTHbIX (popMax BbIBOAMUTH LUTPUX KOA AOKYMEHTa» — KOHCTaHTa onpenenser
BO3MOXXHOCTb NneYaTu WTPUX Kofda AOKYMeHTa. Ecam chnar y KOHCTaHTbl 3afiaH, Ha nevyaTHbIX
hopmax LOKyMeHTOB ByaeT BbIBOAMTLCS LUTPUX KOL AOKYMEHTA, KOTOPbIA MO3BOAUT BLICTPO
HanTW DOKYMeHT B 6a3e C NOMOLLbIO CKaHMPOBaHMA ero WTpMX Koga. KoHCTaHTa He BAMAeT Ha
YHUDULMPOBAHHbIE NeYaTHbIE (POPMBI;

e «Obpe3aTb HOMep JOKYMeHTa Npu nevYaTn» — ec/n pnar y KOHCTaHTbl HE YCTAaHOBJ/EH, TO
npv NevyaTy HoOMep AOKyMeHTa 6yaeT pacnedyaTaH Tak, Kak OH CreHepupoBasICs CUCTEMON.
Ecnu pnar ycTaHoBAEH, TO HOMEp HakaaHoM byaeT nevyaTaTbCs 6€3 NMANPYIOLNX HYNEN 1
npegukcos. [laHHasa KOHCTaHTa He pacnpoCTPAHAETCA Ha NiaaTeXHble NopyYeHuns;

e «CoxpaHATb NpedynKCc Npu neYyaTn JOKYMEeHTa» — eC/In KOHCTaHTa yCTaHOB/IEHa, NpK
obpeske HOMepa AOKyMeHTa byaeT coXpaHEH ero npedukc. To ecTb, NPU 3a4aHHON KOHCTaHTe
«Obpe3aTb HOMep JOKYMEHTa NpMu nevyaTn» HoMep OOKYMeHTa byaeT BbIBOAMTLCS He
nevyaTb C NpedurKcoM, Ho 6e3 ManpyLWmMX Hynen;

¢ «[paBa NnoaNUCU A OKYMEHTOB» — BKJIlOYaeT (PyHKLNOHaNbHOCTb «lMpaBa noanucu
AOKYMEHTOB», KOTOpas No3BOJIAT Ha3Ha4vaTb NpaBa NoANUCK nevyaTHbIX (hOPM LOKYMEHTOB,
BbIOOP NOANMCAHTOB, BbIBOA (hakCUMmuie, nevaTu.

Fpynna napamMeTpoB «ONUUM pa3rpaHUHEeHUs BOCTYyNna» COAEPXUT KOHCTAHTbI, onpefensoLwme
006bEKTbI pa3rpaHnyeHns aocTyna npu aktueaumn RLS ¢yHKuMoHana «1C»:

e «PasrpaHM4uTb AOCTYMN MO CKJAagaM»;

e «PasrpaHM4uTb AOCTYN MO OpraHM3auuu»;

e «PasrpaHnuutb poctyn no KKM»;

¢ «Pa3rpaHU4YuTb JOCTYN NO TOProBbIM OOBLEKTAM>.

®yHKumnoHan «RLS-posin» No3BoASET BbINOJHUTbL FMMOKYIO U TOHKYIO HAaCTPOWKY Or paHUYeHniA
LOCTYyNa K AaHHbIM Ha YPOBHE 3anncen, 4To HEBO3MOXXHO peann3oBaTh Ha YPOBHE KNacCUYeCKnX
pofien nonb3oBaTenen. [Ang akTueaunm pyHKUMOHaNa cnenyeT nepenTn no ccoiike « HacTpoOnKm
orpaHM4eHUN Ha ypoBHe 3anucein (rpynnbl Aocryna)» v 3a4aTb KOHCTaHTY «OrpaHM4mBaThb
[OCTYN Ha YpPOBHEe 3anucen» (pasgen «ALMUHUCTPUPOBaHUE» = «HACTPOMKKN NoJib30BaTenen n
npas» = rpynna «Fpynnbl goctyna» - gnar «OrpaHM4nBaTh LOCTYMN Ha YPOBHE 3anncemn»).
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