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HavasbHasa cTpaHuua < [JOKYMEHThI

NHBeHTapu3auus

ﬂ,OKyMeHT <<|/|HBeHTapVIBaI.I,MiI>> npegHa3sHa4deH onga nposegeHNAa NHBEHTapU3aLln Ha OMTOBbLIX U
PO3HNYHBLIX CKNlajax.

JlokymeHTbl «AIHBEHTapMu3auumn» CO34a0TCA, XPAHATCA N pefaKTUPYTCA U3 hopMbl CrNCKa
LLOKYMeHTOB «/IHBeHTapu3auunm», KOTopblIn fOCTYNeH B pa3fene «Cknag» - rpynna
«HBeHTapm3aumsa».

HOBbIN OKYMEHT CO30aETCA M3 (DOPMbI CMIMCKa C MOMOLLbIO KOMaHAbl «Co3AaTh» U KHOMKN
«Co3maTb HOBbIN 3/1eMEHT KONMMPOBaHNEM TeKYLLero».

Mpwy 3anosHEHUN LWAMNKK AOKYMEHTA YKa3blBAaeTCs CKAad, Ha KOTOPOM NMPOBOAMTCA MHBEHTapU3aLIMS,
a Takxe pupma, 3a KOTOPOI YNCAATCA TOBapbl AN UHBEHTapu3auun. Ecim upma He ykasaHa, To
VHBEHTApU3aLIMs NPOBOAUTCS MO BCEM TOBapaM. 10 yMO4aHMIO Npy 0YOPMIIEHN HOBOTO
NOKYMeHTa pupMa He yKa3biBaeTcs.

B wanke gokyMeHTa Takxe oTobparkaeTcs nHgpopMauma 06 akTyaslbHOCTM IpaHULbI
nocaenoBaTeNbHOCTU (OOKYMEHT M AaTa, Ha KOTOPYIO OHa yCTaHOBJ/IEHA). Takas BO3MOXHOCTb
NO3BOJISET MOHATb, HACKO/IbKO aHHble 00 0OCTaTKax MHBEHTapM3aLUN aKTyalbHbl HA TEKYLLNR
MOMEHT BpeMeHW. Hanpumep, eciv nHBeHTapu3saums nposogntcs 21 nions 2017 roga, BO BpeMs
KOTOPOW BO3HUKJIN PACXOXAEHUSA B AHHbIX 110 OCTaTKaM, a rpaHuua rnocie[oBatesibHoCTu
yCTaHoBJ/IeHa 0TY4EeTOM oThena o1 2016 roga, To, BO3MOXHO, YTO MPUYNHON TaKUX PACXOXLAEHUM
MOXET bbITb HeaKTya lbHasi MOC/1€40BaTE/IbHOCTb.

TabnnyHasa 4acTb AOKYMEHTA 3aMoJIHAETCS TOBapaMu AN MHBEHTapM3aLMM CTaHAAPTHbIMK
cnocobamu nan aBTOMaTUYECKU MO OCTAaTKaM TOBAPOB Ha CKJIAZe W NO NPeBbILLEHNAM MPOoaax
BbIOOPOM HY)KHOW MO3NLIMM MEHIO KHOMKU «3aMOJIHUTb»:

e «OcTaTKaMn HoMeHKNaTypbl MHBEHTapU3aLunm»;
¢ «[MpeBblleHnaMN HOMEHKNATYpPbl MIHBEHTAPU3ALINUN».

MopsiAoK 3anosIHeHNs TabaMYHON YacTu 3aKNaiku «ToBapbl» AOKYMeHTa «HBEHTapu3aums»
BBIFNIAANT Cnegyowmm obpasom:

1) ECv MHBEHTapM3aLMs NPOBOANTCSA TONbKO A1 YacTy TOBApPOB, TO Ha 3aKajke
«HoMeHKNnaTypa MHBEHTapu3aunn» HeobxoamMmMo 3aaaTh FPyNMbl UAN OTAENbHbIE MO3MLUK, MO
KOTOPbIM MJIaHNpyeTCs AenaTb MHBEHTapu3auuto. ECiM cnncok nycT, To CYUTAETCS, YTO
MHBEHTapu3aLns NpoBOAUTCS MO BCEM TOBapaM;

¢ 2) C NOMOLLbIO KHOMKWN «BbIBOA OCTAaTKOB» 3aKNlalkM «HoMeHKNaTypa MHBEHTapM3aLMmn»
cnepyeT 3anosHNTb TabNYHY0 YacTb AOKYMEHTa NO ocTaTkaM ToBapoB. CNMCOK TOBApOB Ha
3aknafke «HomeHknaTypa» 6yaeT LONOAHEH HOMEHKIATYPHbIMU NO3ULUAMM, MO KOTOPbIM
3ahIKCMPOBAH OCTATOK Ha YKa3aHHOM CKJ1afie U KOTOpble He Bblnn BBELEHbI APYrUMu
cnocobamu. Ecnim no 6a3e gaHHbIX UMEETCS MHGOPMaLIMS O MPEBbILEHNAX MO AAHHbIM
no3numMsM, TO OHa Takxxe byaeT BbiBeleHa BMeCTe C OCTaTKaMu;

 3) C NOMOLLbIO KHOMKWN «BbIBOA NpeBbILLeHUH» 3aKNafKn «HoMeHKNaTypa MHBEHTapM3aLMmn»
cnepyeT 3anonHNUTb TabAnYHYI0 YacTb AOKYMEHTa MO NpeBblleHnsM npoaa. Cnmncok ToBapoB
Ha 3aknagke «HomeHknaTypa» 6yaeT LONOAHEH HOMEHKNATYPHbLIMU NO3ULMAMM, MO KOTOPbIM
3ahMKCUPOBaHbI NMPEBbILLEHNS NPOLAX N KOTOPble He OblNy BBEAEHbI ApYrMK criocobamm.

WTpux-M: [lokyMeHTaums - https://wiki.ilexx.ru/


https://wiki.ilexx.ru/doku.php?id=tp7:start
https://wiki.ilexx.ru/doku.php?id=tp7:%D0%B4%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D1%8B

Last

;32?}3;/22 tp7:0KyMeHTbI:UHBEHTapU3aLMS https://wiki.ilexx. ru/doku.php?id=tp7:%D0%BA4%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%B2%D1%88:%D0%BB%D0%BD%D0%B2%D0%BS%D0%BD%D1%82%D0%B0%D1%80%D0%BB%D0%B7%D0%B0%D1%86%D0%B8%D1%8F &rev=1616420934
1348

Ecnn Ha 3aknagke «HoMeHknaTypa A/ MHBEHTApM3aLMn» yKa3aHa OflHa WU HECKOJIbKO
rpynn TOBApOB, TO NOMCK TOBapa Ha Ha/Jn4Me oCcTaTKa WK NpeBbileHni Npoaax byaeT
OCYLLEeCTBAATLCA TOMIbKO B Npefeniax yKa3aHHOoW rpynnbl (yKa3aHHbIX rpynn).

Mocne BbIMNOSHEHUS AeACTBUIA B MOCNE10BAaTEIbHOCTW YKa3aHHOW Bbille, B JOKYMEHT BBOAUTCS
haKTUYeCcKoe KOMMYEeCTBO TOBapPa BPYYHYIO MK C MOMOLLbIO TepMuHana cbopa AaHHbIX. Ecnm BBOS
TOBAPOB NPW MHBEHTAPM3ALIMM OCYLLIECTBNIAETCA BPYYHYIO U 6bIN1 06HapyXeHbl TOBapbl, KOTOPbLIE MO
6a3e [aHHbIX HE YUCNATCS HU Ha OCTATKaXx, HW B NPEBbILLEHMSAX, TO UX TaK)XXe HEODX0AMMO BPYUHYIO
BHECTW B JOKYMEHT.

Mpw nobaBneHUM NO3NLNIA HOMEHKIATYpPbl 3HAYEHUSA OCTATKOB, NPEBbILLEHNA, PO3HUYHbIX LieH,
PO3HUYHBIX U NPUXOLHbBIX CYMM aBTOMaTU4YeCKUN He paccymTbiBaoTCA. [locne 3anonHeHns TabanyHom
4acTU OOKyMeHTa HeobX0AMMO HaXaTb KHOMKY «OBHOBUTE» 111 3aM0NHEHUS YHETHbIX KOSINYeCTB
MPUXOAHbBIX U PO3HUYHBIX CYMM.

B none «®akTnyeckoe KOJIMYECTBO» BBOAUTCS KOIMYECTBO TOBapa No AaHHbIM MHBEHTapM3aumm.
Ecnn pobaenseTca no3muma HOMEHKIATYpPbl, M0 KOTOPOW 3a(hMKCMPOBAHO NpPeBbILLIEHWEe NPOLaX, TO B
CTPOKEe C faHHOW no3uumneit 3anoHaeTcs none «Konnm4yecTso rnpesbiLeHnn».

PO3HMYHas CyMMa OCTaTKa (MpeBblEeHNS) MO KaXKA0M HOMEHKAATYPHOW No3nuumn xpaHntcs B 6ase
AaHHbIX 1C 1 noAcTaBNseTCs B COOTBETCTBYIOLLME MO aBTOMaTUYECKMU.

Po3HMYHas CyMMa pacxoXXAeHUs No MHBEHTapuM3aLnm pacCYUTbIBAeTCA Kak Npovn3BeLeHne
KOMIMYeCTBa PACXOXAEHNS N PO3HUYHOMN LiEeHbl.

MprxoLHasa cyMMa Mo Ka)kAoM HOMEHKNATypPHOW MO3ULUN pacCHnTbIBAETCA UCXOAA U3 KOJINYeCTBa
oCTaTKa (NpeBbILeHNs) 1 MPUXOLHOMN LieHbl B KaXXA0M napTum npuxoaa. Npu 3ToM Hago OTMETUTb,
4TO MPUXOAHAs LeHa, BbiIBOAMMAs B CTPOKE AOKYMEHTa — 3TO LieHa, Mo KoTopon ByaeT BbINOSHEHO
OMNpUX0A0BaHME U3NLLKOB, T.e. eC/In (PakTU4eCcKoe KOAM4eCTBO TOBApOB Ha Ckaaae bosbLue, Yem no
6a3e gaHHbIX 1C, TO KOJIMYECTBO pacxoxaeHun byaeT onpnuxofoBaHO Mo yka3aHHON NPUXOLHON
LeHe.

B cucteme npepycMoTpeHa BO3MOXHOCTL 3aMnoJIHeHUSA JOKyMeHTa «MHBeHTapu3auma» JaHHbIMU Ha
OCHOBAHUM ApYyrux OKyMeHToB «AHBeHTapu3aumua», 4TO NO3BOJISET pacnpenenunTb npouecc
NpoBeLleHNs NHBEHTapM3auum Mexxay CoTpyAHUKaMN 1 TakuM 06pa3oM ero yCKopuTb. 3anojiHeHme
[OKYMeHTa Ha 0CHOBaHWUW OPYrux 4OKYMeHTOB «/IHBeHTapu3auuns» oCyLLEeCTBIAeTCA C MOMOLLbIO
KHOMKW «3ano/IHUTb» = «3 Opyron MHBEHTapuU3aunm».

Mpumep

Heobxoanmo npoBecTu MHBEHTapU3aLUuio B 0TAe/e MPoA0BOIbCTBEHHbIX TOBapPOB. /15 yCKOpPEeHUs
rpowecca npoBeAeHNs UHBEHTapM3aLUmnmn 3a4eNCTBOBaHbl 2 COTPYAHUKA, MEXAY KOTOPLIMU
pacrnipezneneHsl y4acTku oTaena. [lpy npoBeneHn HBeHTapu3aumm Kaxablvi COTPYAHUK co3aaeTt
CBOV JOKYMEHT «VIHBeHTapu3auns», B KOTOPbIN BBOAUT AaHHble. [1oc/ie Yero nHgopmMauus rno Asym
JOKYMEHTaM KOHCOIMANPYETCSA B OAHOM MyTeM 3aroJIHEHUS JOKYMEHTa AaHHLIMU U3 CO3AaHHbIX
AOKYMeHTOB «/IHBeHTapu3auns». Hanpumep, no 6ase AaHHbIX MporpaMmbl 3@ oTAes1IoM Yucaarcs 50
nayek Teopora «JJomuk B fepesHe». OAHUM COTPYAHUKOM Npu MHBEHTapu3aumnmy bblao HacunTaHo 25
rnayek Teopora, Apyrue 25 nadek 6yayT YNCIUTLCA 110 3TOMY JOKYMEHTY B HeocTaqyax. AHaslornyHo
APYrovi COTPYAHWK HacymTaa 25 navyek TBopora, apyrve 25 nadek byayT YnCmMTbCa B HeJOCTayax.
[Mpy cBeneHnn faHHbIX, T.€. NPU KOHCOIMANPOBaHUN MHpOPMaLUN 10 UHBEHTapu3aumm B 04HOM
AOKyMeHTe «/IHBeHTapu3auunsa» ToBapbl 6yAyT NpoCyMMUPOBaHbI U HeEZOCTaqn byayT cnvcaHbl. To
€CTb MH(opMaUmns 0 KOIMYeCTBE TOBapa Mo YYETHbIM AaHHbIM U (hakTU4eCKoMy ocTaTky byaeTt
coBrnajarb.

3anofiHeHne UHBEHTAPMU3aALUN AaHHBIMU Ha OCHOBAHWUW APYruxX AOKYMeHTOB «MHBEHTapu3auusa»,
OCYLLIECTBJIAETCS C MOMOLLbIO NO3KUMKM «A3 APYyroi MHBEHTAPU3ALMN» MEHIO KHOMKU «3aMOJIHUTb>.
Mpn HaXKaTUKN KHOMKWN OTKPOETCSA CMNCOK [OKYMEHTOB «MHBeHTapu3aumsa», 13 KOTOporo
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Heobxoanmo BblﬁpaTb OOKYMEHTbI, AaHHBIMN N3 KOTOPbLIX 6y)1eT 3anosiHeHa Tabanua TEKYLLEro
OOKYMeHTa. 3anosiHeHne OOKYMEHTOB Ha OCHOBaHUN OpPYyrmnx nOKYMEHTOB MHBEHTapU3aUnn
ocywecTBideTCqd no cnenytownm npasmniam:

e 1) Ind Bbibopa OOCTYMNHbI TOJIbKO T€ AOKYMEHTbI MHBEHTapM3aumm, Y KOTOPbIX CKNag
coBMafjaeT COo CK/Iaf0M 3arnoJIHAEMOro AOKYMEHTa;

e 2) Ecnn B 3anonHAEMOM AOKYMEHTE hMpMa He yKa3aHa, TO MOXKHO nNogobpaTb AOKYMEHT
WHBEHTapm3auuio ¢ nobon pupmon. Ecam gmpma ykasaHa, To 474 Bbibopa A4OCTYMHbI TObKO
Te OOKYMEHTbI MHBEHTapmM3aumm, prupMa KOTOpbIX COBNAAaeT C YKa3aHHOW GMpMon B
3ano/IHAEeMOM [JOKYMEHTE;

e 3) [loKyMeHT MHBEHTapM3aLmMm MOXeT ObiTb MOACTABMIEH B APYrYI0 MHBEHTAPM3ALMNIO TOJIbKO
O4VH pas.

Mpw BbibOpe No3uummn «<Y6paTb HOMEHKNATYpPy APYro MHBEHTapU3aLMmM» MEHIO KHOMKM
«3anosIHUTb» OTKPOETCS CMNCOK AOKYMeHTOB «MHBeHTapu3auusa», B KOTOPOM Heobxoanmo
BbIOpPaTb HYXXHbIN LOKYMEHT, laHHble KOTOporo ByayT yaaneHbl M3 TabAMYHON YacTW 3aMoNHSAEMOr0
NOKYMEHTa.

Ecnn ko4 MapKnMpoBKM HaxoAMTCA Ha yyeTe nam Ha cknage n HE cea3aH ¢ ToBapamu, TO B
WHBEHTapM3aumnmn oH MoxeT bbITb cBsA3aH ¢ JIOBbIM ToBapoM 1 nocne npoeefeHNs JOKYMEHTa
cBsizka KM 1 ToBapa coxpaHsieTca B peructpe ceefieHmn «FMC MT: CtaTycbl y4eTa KOL0B
MapKUPOBKW». ECIM KOA MapKMPOBKW MO PEerncTpy CBA3aH C TOBapoOM, TO NPOBEPAETCA YTO B
WHBEHTApM3aLMN OH CBA3aH C TEM XK€ CaMblM TOBAPOB U €C/IN KOA MAapKUPOBKYK CBA3aH C APYrnm
TOBapoOM, TO AOKYMeHT «AHBeHTapu3auusa» He NPOBOAUTCS.

Mpu NpoBeAEHMUN NOKYMEHTa UHBEHTapU3aLuy CEpUitHbIE HOMEpa, YNCASLLMECS Ha OCTaTKax CKaga
1 OUPMbI LOKYMEHTa, HO He yKa3aHHble B Tabnuue cepuitHbix HoMepos, 6yayT cnucaHbl. CepuitHble
HOMepa, YKa3aHHble B TabsnLe cepuitHbix HOMEPOB, HO KOTOPLIX HET Ha CKafde 1 hupmMe
NOKYMeHTa, byayT onpuxofloBaHbl. B ciyyae ecnv cepuiiHbie HoMepa, KOTopble HeobXoaMMo
OMpPUX0L0BaTh, YACISTCSA MO APYrUM CKNadam u rmpMam, [OKYMEHT He NpoBeeTCs.

MprHUMN paboTbl C CEpUNHBIMU HOMepaMu 0TobpaXkeH B cneayloLleM npumepe:

Jonyctum, Ha cknage rno 6ase npeAnpuATUa YNCAATCA 5 cepuviHbix HOMEPOB ¢ HoMepamu 1,2,3,4,5.
[Mocne npoBefeHNs HBEHTapM3aUnMn BbICHAETCH, YTO PaKTUHECKN B HaZINYUN UMEETCSA TOJIbKO 4
cepuiiHblx Homepa ¢ Homepamu 4,5,6 n 7, n3 KoTopbix Homepa 6 1 7 paHee onpuxonoBaHbl He bbian.
B 3Tom cnyyae npu nposeneHnn JOKyMeHTa «IHBeHTapu3aumsa» Homepa 1,2,3 CrncbiBaroTCA, T.K.
OHU He bblaIn HavifeHbl, HoMepa 4 n 5 oCTaBaATCA U HOMepa 6 1 7 NPUXOAYHITCA.

Mpn MHBEHTapM3auumn CepuinHbIX HOMEPOB AOKYMEHT He NpoBeAeTCs B TOM CJlyyae, ec/iv CepUnHbIN
HOMep MO CMCTEMe HaXOAWUTCS Ha cknage 1 pmpmbl 1, a MHBEHTapu3auns ohopMaseTca No cknagy 2
hupmbl 1 1 CepUnHbLIN HOMep (hakTu4ecky bbl1 HangeH Ha cknage 2 gupMbl 1. No3ToMy And TOro
4T0bbl MPOBECTN 3TOT CEPUINHBIN HOMEP C MOMOLLbBI0 AOKyMeHTa «UHBeHTapu3auuma», CHavana
Heobxoa4MMO ero nepeMecTUTb Ha HYXHbIA CKag LOKYMeHToM «MepemeleHune».

B cnyyae, korfa CnNuUcbIBatOTCA TOBapbl, B3Tble Y NOCTaBLUMKaA Ha peann3auunto, MHhopMaLus o
Takux ToBapax byaeT yyTeHa npu 3anoSIHEHUUN NOKYMeHTa «OTYeT KOMUTEHTY>.

Mpun NpoBeAeHNN OKYMEHTa TOBAP CMMLLETCS MU ONPUXOAYEeTCS B COOTBETCTBUM C AaHHbIMY
MHBEHTapu3auwuu. Mo ToBapaMm, No KOTOPbIM OblIN BbiSIBIEHbI HefOCTaun, ByayT BbINOJHEHDI
ABVKEHMWS NO perncTpy «MpuynHbl CNncaHnsa» C yKasaHWeM NPUYnHbl cnncanus: «CnucaHue notepb
NpU NHBEHTapM3aLnmn».
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[LOKYMEeHT nMeeT nevaTHble hopMbl MHBEHTapU3auMoHHOW onnck (no opme NHB 3 oT 18 aBrycTa
1998r.), canymntensHon BegomocTy (no popme MHB 18 n NHB 19), 06xoaHoro nucta (¢ rpynnamu u
6e3 rpynn), KOHTPONA CEPUINHBIX HOMEPOB (M03BOASET NOAYYUTb CMIUCOK CEPUIHBIX HOMEPOB TOBAPOB
[OKYMEHTa 1 X MecTopacnosioXXeHne 40 NpoBefleHNs JOKYMEeHTa), COCTOSHUS CEPUNHBIX HOMEPOB
(No3BOSIIET NONYYUTL CNNCOK BCEX CEPUIMHBIX HOMEPOB Y TOBapa Ha CKNage u upme OKYMEHTaA),
NTOrOB UHBEHTApM3aLMN, UTOrOB MHBEHTAPM3ALUN NO N3NLLKAM, UTOFOB MHBEHTapMU3aLuMn no
HeZoCTayaM, Bbi3bIBAEMbIX NMPU HaXKaTuK KHOMKK «MeyaTe» 1 Bbibope COOTBETCTBYOLMNX MYHKTOB.
Takxe cuctema no3BonseT NoJy4nTb NHMOPMaLMIO O pe3ynibTaTaX MHBEHTapu3aumum C y4eToMm
MeXMNapTUOHHOW NepecopTuLbl C MOMOLLLIO NevYaTHOM PopMbl «ATOrM MHBEHTaAPMU3ALUN C YyHEeTOM
MeXMNapTUOHHOW NepecopTuLbl». B aaHHoM hopme byaeT BbIBOAMTLCA MHDOPMALIUSA TONLKO MO TEM
TOoBapaM, Mo KOTOPbIM UMeeTCs HepgocTadva. Cuctema noacHMTaeT KOJIMYECTBO HeL0CTaY, Kak
KONNYEeCTBO HEQ0CTay MUHYC KONMYECTBO NPEeBbILLEHNI. ECnn B pe3ynbTaTe BblHUCIEHUI HefocTau
byLneT BbiABNEHO HObLUE, YEM MpPEBbILIEHWIA, TO TaKOW TOBap NonageT B AaHHyto popmy. CyMMa
HeZoCTay Npu 3ToM ByaeT noacynTaHa Kak nosyvyeHHoe KOMYeCTBO HeA0CTay, YMHOXXEHHOE Ha
TEKYLLYI0 PO3HUYHYIO LIEHY.

MpumeyaHue. NevyaTHble POPMbl «KOHTPOSIb CEPUNHBIX HOMEPOB» U «COCTOAHME CEPUMNHBIX
HOMepOB» HeJOCTYMNHbI B KOHpUrypaunm «LLTpnx-M: MarasumH».
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