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HavanbHasa cTpaHuua « OokyMmeHTbl / CKnag

NHBeHTapu3auus

ﬂ,OKyMeHT <<|/|HBeHTapVIBaI.I,MiI>> npegHa3sHa4deH onga nposegeHNAa NHBEHTapU3aLln Ha OMTOBbLIX U
PO3HNYHBLIX CKNlajax.

JlokymeHTbl «AIHBEHTapMu3auumn» CO34a0TCA, XPAHATCA N pefaKTUPYTCA U3 hopMbl CrNCKa
LLOKYMeHTOB «/IHBeHTapu3auunm», KOTopblIn fOCTYNeH B pa3fene «Cknag» - rpynna
«HBeHTapm3aumsa».

HoBbI OKYMEHT CO34aéTCA 13 PopPMbl CNNCKA C MOMOLLbIO KOMaHAbl «Co34aTk» WU KHOMKW 8l
(«Co3paTb HOBbIA 3J1IEMEHT KONMUPOBaAHUEM TeKyLLero»). Tak Xe NOKYMeHT «NHBeHTapu3aLms»
MOXXeT BbITb co3aH 13 AokyMeHTa «MlepecyeT ToBapa».
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Kommentapnii

Mpu 3aN0SIHEHMM LWANKKN AOKYMEHTa YKa3blBaeTCs CKNafl, Ha KOTOPOM NPOBOAMTCS MHBEHTapM3aLms,
a Takxe prpMa, 3a KOTOPOIN YNCNATCA TOBapbl AN UHBEHTapusauun. Ecnm cmpma He ykasaHa, To
MHBEHTapu3aLnsa NpoBOAUTCS MO BCEM TOBapaM.

PekBn3UT «CTaTbA pacxopa» 3arnoJHAETCs 3/IEMEHTOM CNpaBoYyHMKa «CTaTbM J,O0XOA0B U
pacxopoB» C BUAOM CTaTbh «Pacxon». ECim pekBU3NT He 3afaH, To ByaeT ncnosb3oBaHa CTaTbs
«MaTepuranbHble pacxoabl». CTaTbs pacXo4oB BAMSIET Ha To, BydeT nn pacxon no MHBEHTapu3aLum
Y4YTEH KaK pacxoj B KHUre y4yeTa JO0X0[0B 1 pacXoaoB.

B wanke gokymeHTa Takxe oTobparkaeTcsa nHgpopmauma 06 akTyanabHOCTU FPaHULb
nocsiefoBaTeNbHOCTA (JOKYMEHT 1 faTa, Ha KOTOPYIO OHa yCTaHoBJIeHa). Takas BO3MOXHOCTb
NO3BOJISET NOHATb, HACKOIbKO AaHHble 006 0OCTaTKaxX MHBEHTaAPMU3aLUN aKTyabHbl Ha TEKYLLWN
MOMEHT BpeMeHW. Hanpumep, eciv nHBeHTapu3saums nposoantcs 21 nions 2017 roga, BO BpeMS
KOTOPOW BO3HUKJIN PACXOXAEHUSA B AaHHbIX 110 OCTaTKaM, a rpaHuua rnocie[oBatesibHOCTH
yCTaHoBJIeHa 0TYETOM oThena oT 2016 roga, T0, BO3MOXHO, YTO MPUYNHON TaKUX PacXoXXeHUM
MOXET bbITb HeaKTyaslbHas Moc/i1e[0BaTE/bHOCTb.

[na 06HOBAEHMSA NHGOPMaLIMK O FPaHMLLAX NOCAeN0BaTEIbHOCTY C/IeAYET LWEeN4KoM NpPaBoi KHOMKK
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MBIV Ha COOBLLEHNN BbI3BaTh KHOMKY « & OBHOBUTL MHMOPMaLMIO 0 rpaHuLe
nocnefoBaTeIbHOCTU» U HaXaTb eé.

[NA BOCCTAHOBAEHUSA aKTyaslbHOCTM MHDOPMaLUK O rpaHuLLax nocaefoBaTelbHOCTU cienyeT
ncrnosb3oBaTb 06paboTKy «BoccTaHoBNEHMe MocnefoBaTeNibHoCTen» («CepBuc» - rpynna «Cepsuc»
- «YnpasfieHne JoKyMeHTaMu» - «BoccTaHoBIeHUE NocnenoBaTesIbHOCTEN»).

MNpun 3apaHnn pnara «MepecyeT KOAOB MAaPKUPOBKU» N3MEHAIOTCA NpaBuia KOHTPOIA 3a
PacXoXXAEHNAMM NO KoAaM MapKMpoBKK (nogpobHee cM. «OCOOEHHOCTU UHBEHTapU3aLuum
MapKUPOBaHHbIX TOBApPOB»).

Mpw 3apaHnn pnara «MHBeHTapM3auuMsa NPOBOAUTCA MO BCEM TOBapaM 3aKsiaakKu
«HoMeHKnaTypa MHBEHTapM3aLumu»» BKIOYAETCA PeXUM paboTel 4OKYMEHTa, NPU KOTOPOM
MHBEHTapu3aumns byaeT BbINONHATLCA MO BCEM TOBapaM, 3afaHHbIM B 3aknaike «HoMeHknaTypa
MHBEHTapMu3auuu», He3aBNCUMO OT TOrO eCTb JI OHM Ha OCTaTKaxX uau HeT. [pn 3Tom
Nosb30BaTe/lb HE CMOXKET yAanuTb TOBap U3 3aknafku «ToBapbl» U He CMOXXeT 106aBUTb TOBap,
KOTOPOro HeT B 3akJilafke «HoMeHknaTypa uHBeHTapu3sauuu». [lpoLeypa 3anosiHeHus
TabnmyHOM YacTy 3aKnaku «ToBapbl» B 3TOM peXuMe pacCMOTPEHa Ha CTpaHuue «3anoJsiHeHue
3aknagku «ToBapbl» BOKyMeHTa «MIHBeHTapusauusa», ecnu 3apaH ¢dnar «MHBeHTapusauus
NPOBOAMUTCA NO BCEM TOBapaM 3aksaaku "HoMeHKNaTypa UHBEHTapu3auumn'»»,

Mpu 3afaHunn pnara «MHBEeHTapM3aLUA NO UHrpeAUEeHTaM» BKJIIOYAETCA pexum paboThl
LOKYMEeHTa, Npy KoTopoM ByaeT BbINOJIHATLCA MHBEHTapU3aLUna UHIFpeaneHToB. Y4eT no
NHrpeAneHTaM Hy)XeH 415 C/ly4aeB, Korga MHBeHTapu3saums npoBoAMTCA B cepeanHe OHA, NPy 3TOM
husnyeckm 6a0fa NPUroToBEHbI U YaCTb YXXe NpodaHa, Ho B nporpaMmMe 310 byaeT oTpakeHo
TONbKO C OKOHYaHMEM CMeHbl. [pu y4eTe No UHrpeaneHTam B MHBeHTapu3aunio obasnsaoT
MOCYMTaHHbIE MHFPeaneHTbl 1 6104a, KOTopble MepecynThIBATCA B UHIpeaneHTbl. 10 OTKNOHEeHNAM
VHBEHTapu3aLunm AenalTcsa ABMXKEHNS N0 0OCTaTKaM MHrpeaneHToBs. MoapobHee cM. «OcobeHHOCTH
MHBEHTapMu3auuu No UHrpeaneHTaMm, Ucnosibiyembix B Mopyse «[M1pousBoacTBo» ».
®PYHKLMOHAJIbHOCTb MHBEHTapM3aLuMmu No UHrpeaueHTam paboTaeT TONILKO NPU HAIMY UMK
monynsa «MponsBoacTBO» U NPU HAJIMYUKU pacCLUUPEHHOU NOANUCKU Ha penus 37.1.

B HMXXHEN YacTn hOpMbl JOKYMEHTA HAaXOAMTCS KHOMKa «> UTOrm no poKyMeHT». Mpun eé HaxxaTuu
pa3BopaynBaeTca Tabanua C MTOraMMu NO AOKYMEHTY MHBEHTapU3aL UM,

TabnmyHas YacTb AOKYMEHTa

TabnnyHada YacTb OOKYMEeHTa UMeeT [Be 3aKladKW.

e «ToBapbl» — COAEPXXMNT TOBapPbl MO KOTOPbLIM NMPOBOANTCSA MHBEHTapW3aums. Ecnum He
MoJIb30BaTbCA 3aKNafAKon «HoMeHKNaTypa A5 MHBEHTapu3auum», To Toraa TabanyHas 4acTb
«ToBapbl» COAEPXKUT B cebe CNMCOK TOBAPOB, MO KOTOPLIM MPOBOANTCS UHBEHTAPU3ALUS;

¢ «<HoMeHKnaTypa MHBEHTapU3aLUN» — COAEPXXNT TOBaPbI UM FPYNNbl TOBAPOB, M0
KOTOPbIM NPOBOAUTHLCA MHBEHTapM3aUns. 3aknanka «ToBapbl» byaeT 3ano/iHeHa TONbKO
TOBapaMWu, 3afaHHbIMUN B 3TOW 3aKNalKe.

OnncaHns KHOMOK yrnpaBaeHns B Taban4yHOM YacTu 3aknagku «ToBapbl» NpUBEAEHbI Ha CTPaHuLe
«KHONKM B TaO/AM4YHOK YacTh 3aKknagkm «ToBapbl» fOKyMeHTa «/IHBeHTapu3auua»».
OnwncaHns nonen TabnanyHoOM YacTu 3aknagku «ToBapbl» NpuBeAeHbl Ha CTpaHuue «Mons
TabnuvyHoOM YacTn 3aknapku «ToBapbl» JOKYMeHTa «MIHBeHTapu3auua»».
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BO3MOXHbI 3 BapUaHTa pa60TbI AOKYMEHTa:

1. TabnnyHada YacTb «<HOMeHKNaTypa ONA MHBEHTapM3aLMMN» HE UCNONb3YeTCs (OHa NycTas n
KHOMKWN U3 KOMaHAHOW NaHenun 3Ton TabMyHOM YacTn He HaXxnMatloTcs). B aTom cny4vae B
TabmMyHOM YacTn «ToBapbl» COLEPXKMTCSA CINCOK TOBApPOB, MO KOTOPLIM MPOBOANTCA
MHBEHTapu3aumns (nogpobHee cM. «3anosHeHMe 3aknagku «ToBapbl» LOKYMEHTa
«MHBeHTapu3aunsa», ecnu He 3afaH dnar «/IHBeHTapu3aLmna NpPoBOANTCA MO BCEM TOBapaM
3aK/lafgku "HoMeHk1aTypa UHBEHTapu3aunm'»»).

2. TabnnyHasa YacTb «<HOMeHKNaTypa ANa UHBEHTapU3aLuMuK» 3anoJsIHEHa TOBapaMu Nn
rpynnamu ToBapos, (hnar «/IHBeHTapum3auma NnpoBOAMNTCS MO BCEM TOBapaM 3aKaagKu
«HoMeHKnaTypa MHBEHTapu3aLun»» He yCTaHOBJIEH. B 3TOM c/ly4ae rno KHOMKaM KOMaHZAHOWM
naHenn TabanmyHom 4actn «HoMeHknaTypa A4 MHBEHTapm3auumn» TabanyHas 4acTb «ToBapbl»
3aMoHAETCA TOBapaMm, KOTOpble BXOAAT B TabAn4Hyto YacTb «<HOMeHKnaTypa ans
NHBEHTapM3aLnn» 1 Mo KOTOPbIM eCTb OCTaTKM 1 NpeBbIeHNs. [onb30BaTElb MOXET B
TabnnyHyo YacTb «ToBapbl» L0OaBNATL CBOU TOBaApPhbI, MO0 yaansTbh TOBapbl U3 Taban4HoON
4acTun «ToBapbl» N0 CBOEMY YCMOTpeHMIo (noapobHee cM. TaM Xe).

3. TabnnyHada YacTb «<HOMeHKnaTypa AN UHBEHTapU3aLMMU» 3arnojiHeEHa TOBapaMmn uUan
rpynnamu ToBapos, (hyar «/IHBeHTapu3auma NpoBoAMTCS MO BCEM TOBapaM 3aknagKu
«HoMeHKnaTypa MHBEHTapu3aLumn»» ycTaHOBJIEH. B 3TOM C/ly4ae rno KHoMKam KoMaHAHOW
naHenn TabanyHom YacTn «HOMeHKNaTypa A9 UHBEHTapu3aunn» TabamyHas 4acTb «ToBapbl»
3anonHseTca BCEMW ToBapamu, KoTopble BXOAAT B TabiMyHy10 YacTb «HoMeHKNaTypa Ans
NHBEHTapu3auuu». Monb3oBaTeNb MOXXET B Tab/IMYyHyI0 YacTb «ToBapbl» 406aBAATL CBOM
TOBapbl, yAanaTb TOBapbl U3 TabanyHoOM YacTu «ToBapbl», HO Npy 06HOBAEHUN TOBapbI, N3
TabnnyHom YacTn «HoMeHKnaTypa NS MHBEHTapusaunm» ByayT BOCCTAaHOBAEHbI, @ «JULLHNE»
ToBapsbl, He Bxoadwme B TabnnyHyto 4acTb, Hago byanet nnbo ybpaTb, nnbo nobasnTb B
TabMYHYO YacTb «<HOMEHKNaTypa 419 UHBEHTapU3aUnm», T.K. C «TMWIHUMU» TOBapamu
LLOKYMEHT He nposeeTcs (nogpobHee CM. «3anosiHeHne 3akiaku «ToBapbl» LOKYMeHTa
«MHBeHTapu3auna», ecnn 3agaH gnar «/IHBeHTapmn3aLmMsa NPoBOAMTCA NO BCEM TOBapaMm
3aKnagkun "HoMeHKaTypa MHBEHTapu3aumm"»»).

NpoBepeHne noKyMeHTa

lpoBefeHne [OKYMEHTa MOXHO BbIMOJIHUTL HaXaTuUeM CTaHAapPTHbIX KHOMOK «fMpoBecTu u
3aKpbITb» Unn «MpoBecTn». TakXXe MOXXHO NCMOJIb30BaTb KHOMKY «3aBepLUNTb
MHBEHTapu3aLuio».

Mocne HaXkaTuns KHOMKW «3aBepLUNTb MHBEHTapM3aumio» N NOATBEPXKAEHNA 3aBepLUeHmns
WHBEHTapM3aumnmn pesynbTaTbl MPOBEAEHHON MHBEHTapu3sauuy 6yayT 3apuKCMpPOBaHbl, LOKYMEHT
OyLeT npoBefeH M 3aKpbIT 419 BHECEHUSA U3MEHEHW. B JOKyMeHTe 0CTaHyTCA OOCTYMHbI one
«KOMMeHTapu#n» 1 KHoNka «O6HOBUTL», T.e. NnonpasnTb «KonnvyectTso hakTnueckoe» nocie
NpoBeLEHNA OOKYMEHTa He noay4YnTcs. ECnm no kakomy-nmbo ToBapy 3aBEpLUEHHON
NHBEHTapu3auumn byayT npoBefeHbl TOBAPOYyYEeTHbIE AOKYMEHTbI «3aAHUM» YACSIOM, TO MPU HaXXaTun
KHOMKN «OBHOBUTb>» MOXET NMOMEHATHLCA 3HaYeHe «KonmyecTBo», HO 3HavyeHe «KonuyecTso Ha
3aBeplLUeHUe UHBeHTapusauumn» 1 «<Konuvyectso pakTU4ecKoe» 0CTaHETCA NPEXHUMU.

Mpu NpoBeAEHMN LOKYMEHTa TOBap CMULIETCS WA ONPUXOLYEeTCS B COOTBETCTBMU C AaHHbLIMU
MHBEHTapu3auwmm. Mo ToBapaMm, Mo KOTOPLIM OblIN BbiSBNIEHbI HeLOCTaun, OyayT BbINOJHEHDI
LBVKEHMNS NO pernctpy «MpuynHbl CNnCaHnsa» C yKasaHWeM NPUYMHbI cnncanus: «CnucaHue notepb
NpU NHBEHTapM3aLnmn».

B cnydyae, Korga CnncChbIBalOTCA TOBaphbl, B3AThle Y MOCTaBLMKaA Ha peanun3sauunio, MHpopMauums o
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Takux ToBapax byaeT yyTeHa npu 3anoIHEHUUN LOKYMEHTa «OTYeT KOMUTEHTY>.

MeyaTHblie (hopMbl B OKYMEHTa

OnucaHune nevaTHbIX DOPM AOKYMEHTa NpeacTaBsieHo Ha cTpaHuue «MevaTHblie ¢hopMbl
AOKyMeHTa «AHBeHTapu3auusa»».
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