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HavanbHada cTpaHuua « JJOKYMEHThI

NHTepdenc poKyMmeHTa

Jllobasi ToproBasi v HaHCOBas onepauuns KOMNaHUM fo/KHA 6biTb 3aPUKCPOBaAHa NyTeEM
oopMsIeHNs 1 NPOBELEHNS LOKYMEHTa COOTBETCTBYIOLLEro BMAA.

MHormne LOKYMEHThI B KOH(PUIrypaumm UMeOT NOX0XXYI0 ANanorosyto opmMy. B KaXK40M LOKYMeEHTe
nMeeTCs CBos cneuunduka, kotopasa bygeT onncaHa Npy ONUCaHMM Ha3HavYeHnsa N nHTepdenca
Ka)XKOoro JOKyMeHTa, 0AHaKo obime npaBuna 3an0iHEHNA U CTPYKTYpPa AOCTAaTOYHO TUMNUYHbI ONS
BCEX LOKYMEHTOB.

B 3aronoBke hopMbl LOKYMEHTa yKa3blBaloTCA:

* AMA MOJIb30BaTeNd CO34aBLUEr0 LOKYMEHT;

e BUA Onepauunn, NPoBoAMMON fOKYMeHTOM («IMpuxoaHaa HaknagHasa», «PacxoaHas
HaknagHasa», «3aka3 nocTaBLMKY», «BBOA OCTAaTKOB TOBapa» U T. .);

* HOMEp OOKYMeHTa C nNpeukcoM, 3alaHHbIM B HaCTPOMKaX y4eTa;

e [laTa W BPeMS CO34aHNA OOKYMEHTa.

Ecnun npn penakTnpoBaHWM OOKYMEHTa NPOM3BeAEeHbl Kakne TO N3MEHEHNS, B KOHLIE 3ar0J/10BKa
BbIBOAMTCA 3BE€3404Ka.

Ha)xaTne kHonkn «fMpoBecTU n 3aKpbITh» COXPaHAET OOKYMEHT B MH(OPMaLnoHHoN ba3e,
NPOBOAMUT €ro 1 3akpbiBaeT POpMy C LOKYMeHTOM. [Mepen npoBedeHNneM OOKYMEHTa Ha 3KpaH
BbIBOAMTCS 3anpocC 0 NOATBEPXKAEHWUM 3TOr0 AeACTBUSA. HaxxaTne KHonku «a» Bbl3biBaeT onepaLuio
npoBegeHnsa ooKyMeHTa. HaxxaTue KHonok «HeT», «OTMeHa» Wnn Knasmwn «Esc» oTMeHseT
onepawuio NpoBeeHns JOKyMeHTa.

Ha)xaTue KHOMKKN «3anMcatb» COXPAHSAET OOKYMEHT B MH(OpMaLMoHHON Ba3e, HO hopma C
[OKYMEHTOM OCTaéTCs AOCTYMNHOW NS pefakTUpoBaHuS.

Ha)xaTue KHOMKu «fpoBecTu» COXpaHsAeT 1 NPOBOAUT pefaKTupyeMbld AOKYMeHT. Mepen
NpoBeAeHNEM AOKYMEHTA Ha 3KpaH BbIBOAUTCS 3anpocC 0 MOATBEPKAEHMMN 3TOr0 AeiCTBUS.

Ha)xaTune KHOMKK «X» B MpaBoOM BepPXHEM yrny dOpMbl C LOKYMEHTOM MO3BOASET 3aKpblTb hOPMY C
LOKYMeHTOM. MMpu 3aKpbITUM (hOPMbl M3MEHEHHOI0 AOKYMEHTa KOH(Urypaumnsa byaeTt cnpalineaTh
NnoJib30BaTesA, COXPAaHUTb SN CAeNaHHble n3MeHeHus. [1pyn coxpaHeHUn NPpoBeeHHOro LJOKYMeHTa
(HaxxaTune KHonku «Ma») oH byneT aBTOMaTUYeCKN NepenpoBeleH. Ha)xaTue kHonkn «Het»
MO3BONSET BbINTK M3 (DOPMbI C LOKYMEHTOM 6€3 COXpaHeHWs CaenaHHbIX M3MeHeHUN. HaxxaTne
KHOMKN «OTMeHa» Nno3BoJSeT NPoA0/IKNTL paboTy C LOKYMEHTOM.

HakxaTne kHonkn «Ha3ag» (NMMKTOrpaMMa B JIEBOM BEPXHEM Yrly (DOPMbl) MO3BONSIET NEPENTH B
hOpMy CO CMUCKOM [JOKYMEHTOB, HE 3aKpblBas TEKYLLMA JOKYMEHT. 3aroloBOK AOKYMEHTA
BbIBOAMUTCS B MAaHENN OTKPbITbIX 3/1eEMEHTOB KOH(MIypaLmn. BepHyTbcs K paboTe ¢ TeKyLwum
LNOKYMEHTOB MOXKHO Ha)XxaTUeM KHOMKK «Bnepeg» (NMKTOrpaMma B IEBOM BEPXHEM Yy hOPMbl CO
CMWUCKOM A0KYMEHTOB), IM6O LLLENYKOM MbILW MO 3ar0JIOBKY LOKYMEHTa B MaHe N OTKPbITbIX
3/1EMEHTOB.

MeHio «ELLé» COAEPXUT CMUCOK KOMaHA AOCTYMHbIX 4J19 BbINOJHEHMS MpU paboTe C JOKYMEHTOM.
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