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HavanbHas cTpaHuua « [JokyMeHTbl « OCHOBHbIE PEKBU3NTBI U UHTEPGENC JOKYMEHTOB

MNeyaTHble (pOPMbI AOKYMEHTOB

MevyaTHasa hopMa — 3TO MaKeT LOKYMEHTA, KOTOPbI MOXXET aBTOMATU3NPOBAHO 3aMoJHATb
napameTpbl (N0as) AaHHBIMU U3 MHPOPMaLMOHHON Ba3bl, 415 NeYaTn Uan COXpaHeHNs B
3N1eKTPOHHOM BapuaHTe.

MevyaTHble POPMbI XPaHATCA B Cy)KebHOM cnpaBoyHMKe «MevyaTHbie (hopMbl», KOTOPGLIN
0bHOBNSAETCS NPY KaXKAOM HOBOM pesin3e - 00aBNA0TCA HOBble KOMaHbl NeYaT, a Takxe
obHOBNAOTCA CTapble.

Y Ka)0ro 4OKyMeHTa MOXeT ObITb HECKONIbKO MeYaTHbIX popmM. CnNncok nevyaTHbIX PopM

[OKYMEHTa OTKPbIBAETCS KHOMKOI « =2 MeyaTs».
B 3aronoBke 0KHa nevYaTHOW hOpMbl BbIBOASTCS:

* HaMMEeHOBaHNE OOKYMEHTa, N3 KOTOPOro Bbi3BaHa q)opma C YKa3aHneM ero HomMmepa, oatbl U
BpeMeHn npoeeneHNAa JOKyMeHTa,

« KHOMKa «™ [MeyarTs» No3sonseT pacnevaTaTb POpPMYy Ha NPUHTEpE;

o KHOMKa « 18 M03BONSIET BLINONHUTL NPEABAPUTESbHBIN MPOCMOTP NEYATHON OPMbI;
* pekBM3UT «Konumu» no3sonsieT 3afaTb KOJIMYECTBO pacrneyvyaTbiBAEMbIX KOMWUIA NeYaTHON

hopmbl;
e kHorka « & BKJIIOYAET/OTKOYaET peXxuM pefakTupoBaHMA nevyaTHoOM (hopMbl;

e kHOMKa « = nossonser COXPaHUTb NeYvyaTHY POPMY Ha AMNCKE UM B KavecTse
NPUCOeANHEHHOrO (halna K JOKYMEHTY;

* KHoMKa «= no3BonsieT oTNPaBMTbL NeYaTHY POpPMy MO 3NEKTPOHHON noyTe. MNMoTpebyeTca
yKasaTb «Agpec NoYTh» 1 «[laponb» ONa NoYThl;

e KHOMNKa «be3 ¢gpakcumusie» No3BoSISET BbIBECTU/OTMEHUTDL BbIBOA (haKCUMUIIE NeyvaTun n
noanucen pykoesogutenen B nev4aTtHon opme. Ecnm KHonka «be3 ¢pakcuMuie» orxara, B
HakflagHon ByaeT HanevaTaHbl hakcMune nevyaT 1 NOANNCAHTOB, €CN B CUCTEME
yCTaHOBJIeHa KOHCTaHTa «MpaBa nognucu OKyMeHTOB». ECnn KHonka «be3 ¢gpakcumune»
Ha)XkaTa, B Ne4yaTHOM (hopMe yaanaTcs hakcuMumie nevatn GupMbl U nognucei
PYKOBOAMTENEN N Ha NeYaTb nevyaTHas popMa BbIBOAUTCA TOJIbKO C paclunMpPOBKOM noanucen
pykoBoauTenen n 6e3 akcmmuie neyaTu, axe ecv OHa 3aflaHa Ha 3aknajke «Pa3melleHus
(hakcumune nognucen n nevyaTm» CrpaBoyHUKa «PUpPMbI».

HekoTopble nevyaTHble (hOPMbl COXPAHAT 3HAYEeHUSA 0TPeLaKTUPOBAHHbLIX MOJIEN N BOCCTAHABMBAKOT
X Npwn NOBTOPHOM Bbl30Be. Hanpumep, nedatHas ¢oopma «1-T (ToBapHO-TpaHCNOPTHaA
HaknagHas)».

3anonHeHue KOJIOHOK nepep HOMeHKnaTypOﬁ C AONOJIHUTEJIbHbIMHU
PeKBU3UTaMu

B neyaTHbIX hopmax, koTopble He fBnATCA [OCTUpoBaHHbLIMU, TO €CTb YTBEPXKAEHHbLIMU
noctaHosneHneM MNpaBuTtenbpcTsa PO, Nonb3oBaTelb MOXET YNpaBAATh UHOPMaL e, BbIBOAMMON
nepen HOMeHKNaTypon. MOXXHO OMuUMOHaNbHO (MO HAaCTPOWMKaM Nosb30BaTeNeN) YKa3blBaTb Kakas
nHGopMaLma No HoOMeHKNaType byaeT BbIBOAUTHLCA.
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JocTyneH BbIBOA CIeAYOLLMX 3HAYEHWA:

o «Kop>»;

* «<APTUKYN»;

¢ «OCHOBHOW LUTPUX-KOL,»;
* «<Mopenb aBTOMOOUNA»;
e «<Homep no KaTanory»;

¢ «<He BbIBOAUTDL>.

YT0 MMeHHO ByfeT BbIBOAUTLCA YKa3blBAETCHA B HACTPONKaXxX Nosib3oBaTens («KAOMUHUCTPUPOBAHME>
- «Moun HacTponkmn» = 3aknagka «OopMneHne n onosHeHne hopm»).

MeyaTb Maccbl B neYaTHbIX (pOpPMax OOKYMEHTOB

B HMXe nepeymncneHHsble nevyaTHble popMbl obaBneH BbIBOL MacChl:
1) TOPr-4;

2) ¥ TOPI-12;

**3) ** TOPI-16;

**4) ** TOPIr-13;

**5) «1-T (ToBapHO-TpaHCNOpPTHaA HakagHas)».

CoenaH BbiBOJ MacCbl OPYTTO 1 MACCbl HETTO M0 CTPOKE, a TakXXe MTOroBas Macca No AOKYMEHTY,
eCJI eCTb TaKue nong B neyvaTHbIX popMax. Bo BCcex mevaTHbIX (popMax BbIBOL CAEJIAH B K, KpoMe
«1-T», B Her Macca BbIBOAUTCSA B TOHHAX.

Ina pacyeTa Maccbl HETTO NPUMEHSETCA CliefyloLlee Npasuno pacyeTa. bepeTcs eguHuLa
N3MepeHna CTPOKM N U3 Hee noJiydaeTCcd Macca HeTTo. Ecnum oHa paBHa Hynwo, HO eanHuua HE
b6asoBasn, 10 6epeTcd Macca HeTTO 6a30BOM €AMHMULbI 1 YMHOXKAETCA Ha KOI(PPULMEHT eaUHNLbI
CTPOKMW.

AHanorn4Ho paccynThIBaeTCa Macca bpyTro.

Macca HeTTO 1 OpPYTTO BLIBOAMTCA Kak B CTPOKE, Tak 1 B NoABasne TabiMYyHOM YacTy NevyaTHON
hopMbl (MTOroBbIE 3HAYEHUS).

B neyaTHom popme «TOPI-16» BbIBOAMTCH eLle KONOHKa «Macca ogHOro Mecta (LITykKu)». B
KOMIOHKY BbIBOAUTCSA Macca HETTO OOHOWN eQUHMLbI CTPOKN AOKYMEHTA.

B neyaTHbIX (hopmax, rae npeayCcMOTPEH BbIBOL MTOMOB MO CTPaHMLE, Tak)Ke NOACHUTHIBAIOTCS
MPOMEXYTOYHbIE UTOMM MO KaXXA0N CTPaHMLLE.

BoiBog (pakcuMune nevyatu pupmbl U pakcuMune nognucen y noanmMCcCaHToB
ne4yaTtHou (popMbl

B KoH(purypaumn «Toprosoe npennpusatue 7» peannsoBaHa PyHKUMOHabHOCTL «[paBa nognucu
AOKYMEHTOB», KOTOpas akTUBMPYeTCA 3alaHNeM KOHCTaHThl «[1paBa noannucn LOKyMeHTOB». paBa
NOAMNNUCK KOHKPETHbIX MevYaTHbIX (DOPM 3aaloTCA LOKYMeHTOM «[TpaBa NoAnnCy LOKYMEHTOBY,
thakcummnne nevaTn U NoANUCEN 3a4al0TCA Ha 3aKNafke «Pa3melleHns hakcummnie noanuncen n
nevyaTu» CnpaBoYvHMKa «PUPMbI».

MpaBo NOAMNNCK KOHKPETHON NevyaTHON hopMbl MOXKET BbITb, KakK Y OAHOIr0 COTPYAHUKA (DUPMBbI, Tak
MY HECKObKMX.
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Ecnm npaBo noanucK ecTb TONbKO Y OAHOro COTPYAHMKA, TO NeYaTHas popMa OTKPbIBAETCS cpasy

nocsie Bblbopa B MeH0 KHOMKK «T# [TeyaTb» 1 ero hakcuMmuie cpasy otobpaxaeTcs B Ne4aTHOM
hopme, ecniv KHoMNKa «be3 ¢gphakcuMmuae» B LLANKe NevyaTHoM (hOpMbl oT>KaTa.

Ecan npaBo noanucy Ha paTy AOKYMEHTa eCTb Y HECKOIbKUX COTPYAHUKOB, TO nepes OTKPbITUEM
nevyaTHON (POPMbl BbIBOAUTCA CMUCOK MOAMUCAHTOB.

Mpw BbIbOpe NoanMcaHToB paboTaeT COPTMPOBKA, KOTOpas paboTaeT cneayowmm obpasom:

- Ec/iv LOKYMeHT nevyaTaeTcs B NepBblil pa3 — BHaYyase BbIXOAAT COTPYAHVUK (pu3. n1uo)
NPVBSA3aHHBIN K TEKYLLEMY M0JIb30BaTEN0, 3aTEM OTBETCTBEHHbIE NIMLLA 3aKpernJseHHble 3a (hnpMon
no ymon4daHuio (ona MOJ1 3aKpenneHHbIn 3a CKiaZloM), 3aTeM B anhaBUTHOM NOPSLKeE.

- Ecnn pokymeHT nevyaTaeTcs NOBTOPHO (KOMWSA), TO BHavaJse BbIXOAAT BblOpaHHbIe B MOCNEHNIA pa3
MNOANUCaHTLI, fanee, Kak B NpeAblAyLieM NyHKTe.

KHoMnKa «BbIbOp Mo yMos1YaHMIO» BbIBOAUT MEPBOr0 B CMMCKE, 3a4aHHOM Ha 3aKialke
«Pa3mMelLeHns hakcuMmune Nognnucen n nevyaTm» CNpPaBoydHMKa «OUPMbI».,
KHonka «fMeyaTb» BbIBOAUT NeYyaTHY0 (PopMy C NOANNCAHTaMK, NepedncieHHbIMr B hopMe.

dakcummne nevYaT GUpMbl U NOANMCAHTOB ByAyT BbIBEAEHbI B NMeYaTHY0 OpMy eC/in B Luanke
dhopmMbl KHOMKa «Be3 ¢ghakcummuie» oTXKaTta 1 y NoAnNMCaHTOB B CripaBoYHMKe «Moanucu» 3anaHo
dakcummne noanuncu.

Ecnn hakcmmmune noannucu y COTpyAHNKa He 3aflaHo UK, ecin KHornka «be3 ¢hakcuMuae» HaxarTa,
B NMeYyaTHY hopMy BbIBOAMTCA TObKO paclindpoBKa NOAMMUCH.

Ecnn B cnpaBoyHmKe «Moannucu», 31eMeHT KOTOPOro CBSi3aH C PU3NYECKUM NINLIOM, BbIOPAHHbLIM B
KayecTBe MNOAMNMCaHTa, CTPOKa U3 pekBu3nTa «Paclindposka noannc1M» He 3anoJsiHeHa, TO B
neyvaTHbIX opMax BbiBOAUTCS N0 COTPYyAHMKA, KakK OHO 3aM0JIHEHO B CNPaBOYHMKe «Dusnyeckune
nnua».
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