2026/07/27 17:15 1/3 MevyaTHble (hOPMbI JOKYMEHTOB

HavanbHas cTpaHmua « [JokyMeHTbl « OCHOBHbIE PEKBU3NTBI U MHTEP(ENC AOKYMEHTOB

NeyaTHble GOPMbl J,OKYMEHTOB

MeyaTHas oopMa — 3TO MaKET AOKYMEHTA, KOTOPbIA MOXXET aBTOMATWU3NPOBAHO 3aMoJIHATh
napameTpsbl (Nons) AaHHbIMU U3 NHGOPMALMOHHON 6a3bl, 415 NeYaTh UK COXPaHeHNs B
3NEKTPOHHOM BapuaHTe.

MeyaTHble POPMbI XPAHATCS B CNIy>KeOHOM cripaBoyHUKe «MevyaTHblie ¢OopPMbl», KOTOPbIN
06HOBNAETCS NPY Ka)Xk[10M HOBOM pesin3e - 006aBAA0TCSA HOBble KOMaHbl NeYaTH, a Takxe
0bHOBNIAOTCS CTapble.

Y KaXK[0ro LOKYMeHTa MOXeT OblTb HECKOJIbKO NeYaTHbIX hopM. CNCOK nevaTHbIX (hopM

[OKYMEHTa OTKPbIBAeTCA KHOMKOW « T leyats».
B 3arosioBKe OKHa nevaTHoOM hOpMbl BbIBOOATCSA:

e HauMeHOBaHME JOKYMEHTA, U3 KOTOPOro Bbi3BaHa (DOPMa C YKa3aHMEM ero HoMepa, AaThl 1
BPEMEHW NpoBeAEeHUst AOKYMEHTa;

« KHOMKa «™ eyaTs» nossonser pacnevyaTtaTb POpPMYy Ha NPUHTEpE;

® KHOlMKa <<E'£"\ NMO3BOJIAET BbINOJIHATb I'Ipe,El,BapI/ITEJ'IbeIIZ NPOCMOTpP nevyaTHoOM CpOprI;
® PEKBU3UT «Konuu» nNo3BosfeT 3aaTb KOJIMYECTBO pacnedyaTblBaeMbIX KOMUiA Ne4YaTHON

hopmel;
« krorka « ¥ BKnoYaeT/oTKIOYaET peXxuM pefakTUPOoBaHUA NevyaTHON (opMbl;

« kHorKa «= nossonser COXPaHUTb NeYvaTHYIo PopMy Ha AMCKE WM B KavecTBe
NPUCOEANHEHHOr0 hanna K LOKYMEHTY;

e KHoMka «= no3BonsieT oTNPaBMTbL NeYaTHY GopMy Mo 3NEKTPOHHON noyTe. MNMoTpebyeTcs
yKasaTb «Agpec noyTel» U «[laponb» ANs NoYThl;

e KHOMNKa «be3 ¢gpakcumusie» No3BossSeT BbIBECTU/OTMEHUTDL BbIBOA (hakCUMumie nevyaTu n
noAnuncen pykosoauTesnen B ne4atHon hopme. Ecnm kHonka «be3 ¢pakcumusie» oTxarta, B
HaknagHon ByaeT HaneyvaTaHbl hakCMme nevyaT U NOANNCAHTOB, €CNN B CUCTEME
yCTaHOBJIEHa KOHCTaHTa «MpaBa noanucu OOKYMEHTOB». ECin KHoMKa «be3 ¢pakcumune»
Ha)kaTa, B Ne4yaTHoOW hopMe yaananTcs akcuMuie ne4yatn Gupmsl 1 noanuncem
PYKOBOAMTENEN 1 Ha NeYaTb nevyaTHas popMa BbIBOAUTCSA TOJIbKO C pacllnMgpPOBKOM Noanmcen
pykoBoauTenen n 6e3 hakcuMusie nevaTun, axke ecau oHa 3ajlaHa Ha 3aklagke «Pa3melLeHuns
(hakcumune noanucen n nevyatu» cnpaBodHUKa «DUPMbI».

HekoTopble nevyaTHble (hOPMbl COXPAHAT 3HAYEHUSA 0TPedaKTUPOBAHHbLIX MOJIEN N BOCCTAHABAMBAIOT
NX Npv NOBTOPHOM Bbl30Be. Harnpumep, nedatHas opma «1-T (ToBapHO-TpaHCNOpPTHas
HaKnagHasn)».

3anosiHeHue KOJIOHOK nepen HOMEHKJIaTypou C AO0MNOJIHUTENbHbIMU
peKBu3InTaMm

B nevaTHbIX hopmax, koTopble He sBAsaoTcA FTOCTMPOBaHHLIMK, TO €CTb YTBEPXKAEHHbLIMU
nocTaHoBneHueM lMNpasutenscTea PP, Nonb30BaTelb MOXET YNPaBAATL MHGOPMALMEN, BbIBOANMON
nepen HOMeHKNaTypon. MOXXHO ONUMOHaNLHO (MO HAaCTPOMKaM Nob30BaTeNeN) YKa3blBaTb Kakas
NHOPMaLMs Mo HOMeHKaType byaeT BbIBOAUTLCS.

[loCTyneH BbIBOA CeAyoWMX 3HaYEeHUN:
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e «Kop>»;

* «<APTUKYI»;

¢ «OCHOBHOM LUTPUX-KOA,»;
e «<Mopenb aBTOMOOUNA»;
* «<HoMep no kaTtanory»;

e «<He BbIBOOAUTB».

Y10 nMeHHO ByaeT BbIBOAMTLCS YKA3bIBAETCSA B HAaCTPOMKax Nonb3oBaTeNns («kAODMUHNCTPUPOBAHME»
- «Mou HacTponku» = 3aknagka «OdopmneHne 1 gonoaHeHne hopm»).

MNeyaTb Maccbl B ne4aTHbiX (popMax OOKYMEHTOB

B HM)Xe nepeyncneHHble nevaTHble hopMbl obaBNeH BbIBOA MaCChl:
1) TOPr-4;

2) TOPI-12;

3) TOPI-16;

4) TOPr-13;

5) «1-T (ToBapHO-TpaHCMOPTHasA HaKlagHas)».

CoenaH BbIBOJ MacCbl OPYTTO 1 MAcCbl HETTO M0 CTPOKE, a TakXXe MTOroBasi Macca No AOKYMEHTY,
€CJIn eCTb TaKue nons B neyvaTHbIX hopMmax. Bo Bcex nevaTHbIX (hopMax BbIBOL CAESIaH B KI, KpOoMe
«1-T», B Hel Macca BbIBOOUTCS B TOHHaX.

[ns pacyeTa Maccbl HETTO NPUMEHAeTCa CliefytoLLlee nNpaBuso pacyeTa. bepetca egnHuua
n3MepeHnsa CTPOKK N U3 Hee MoJslyvyaeTCs Macca HeTTo. Ecin oHa paBHa Hyno, HO eanHuua HE
b6a3oBas, To 6bepeTcs Macca HeTTO 6a30B0M €ANHNLLI N YMHOXAETCA Ha KO3(PPMUNEHT eanHMLbI
CTPOKMW.

AHanornyHo paccymThiBaeTCs Macca bpyTTo.

Macca HeTTO 1 BpPYTTO BLIBOAMTCA Kak B CTPOKE, Tak U B NoABasne TabiMYyHON YacTy NevyaTHON
hopMbl (MTOroBblE 3HAYEHUS).

B neyaTHom popme «TOPI-16» BbIBOAMTCS eLle KONOHKa «Macca ogHOro Mecta (LWITykKu)». B
KOMIOHKY BbIBOAUTCSA Macca HETTO OOHON eQUHMLBI CTPOKN AOKYMEHTA.

B neyaTHbIX hopmax, rae npeaycMoTPeH BbIBOL UTOMOB MO CTPaHMLE, Tak)Ke MOACHUTHIBAIOTCS
MPOMEXYTOYHbIE UTOMM MO KaXXA0N CTPaHMLLE.

BoiBoa, pakcumune neyatun pupmbl U pakcuMmune nognucen y noannMcaHToB
ne4yaTtHou popmbl

B KoHGurypauunm «Toproeoe npegnpuatne 7» peaansoBaHa PYHKLUNOHANBHOCTL «MpaBa nognucu
AOKYMEHTOB», KOTOpas akTUBMPYeTCH 3alaHNeM KOHCTaHThl «[1paBa noAnnucn LOKyMeHTOB». lpaBa
NOAMNCU KOHKPETHbIX NeYaTHbIX (POPM 3a4alTCa LOKYMEHTOM «[TpaBa Nnognncu LOKYMEHTOB»,
hakcummnne neyvaTn U NoANUCEN 3a4al0TCA Ha 3aKNafke «Pa3melleHns hakcuMmmnie noanuncen n
nevyaTu» CNpaBoYHUKA «PUPMbI».

MpaBo NOAMNUCK KOHKPETHOW NeYaTHON (hOpMbl MOXKET ObiTb, KaK y 0JHOF0 COTPYAHNKA (PUPMbI, Tak
Ny HECKONbKMX.
Ecnm npaBo noanucy ecTb TONLKO Y OOAHOr0 COTPYAHMKA, TO NevaTHas opMa OTKPbIBAETCS Ccpa3y
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nocne Bbibopa B MeH0 KHOMKKN «©# [leyaThb» 1 ero hakcummne cpasy otobpaxaeTcs B ne4yaTHOM
opme, ecninm KHornka «be3 ¢pakcumusie» B LLaNKe Ne4yaTHON (POPMbl OTXKaTa.

Ecnn npaBo nognucy Ha paTy AOKYMEHTa eCTb Y HECKOJIbKUX COTPYAHUKOB, TO Nepen OTKPbITUEM
neyaTHON (POPMbI BbIBOAUTCS CMMCOK NOAMUCAHTOB.

Mpwu BbIbOPE NoanncaHToB paboTaeT COPTUPOBKA, KOTopas paboTaeT cnenyowmm obpasom:

- Eciv LOKYMeHT neyaTaeTcs B NepBbll pa3 — BHa4vase BbIXOAAT COTPYAHVUK (pu3. nnuo)
MPUBA3aHHbLIN K TeKyLLeMy MoJib30BaTeslio, 3aTeM OTBETCTBEHHbIE JIMLA 3aKpernJieHHble 3a (pupmMoi
no ymon4daHuio (ona MOJ1 3aKpenneHHbIn 3a CKaaoM), 3aTeM B alihaBUTHOM NOPSLKeE.

- Ecnu pokymMeHT nevyaTaeTcs NOBTOPHO (KOMWSA), TO BHavase BbIXOAAT BblOpaHHbIe B MOCNeHNIA pa3
NOAMNWCaHThLI, aJiee, Kak B NpeablayLleM NyHKTe.

KHonKa «BbIbOp mo yMos1YaHMIO» BbIBOOUT MEPBOr0 B CMCKE, 3a4aHHOM Ha 3aK/ialke
«Pa3meLlLeHna hakcuMmuie Noanncen n nevyaTm» CrnpaBoyHnKa «OPupmbl».
KHonka «fMe4aTb» BbIBOAUT NevaTHYO hopMy C NogNncaHTaMn, nepevyncieHHelMn B opme.

dakcumuie nevyaTn GUPMbI 1 NOANNCAHTOB By ayT BbIBEAEHbLI B MeYaTHY0 (hOpMy eC/In B LUAMKe
hopMbl KHOMKa «be3 ¢hakcumune» oTKaTta 1 y NOAMNNCAHTOB B CrpaBoYHMKe «Mopanucu» 3adaHo
hakcumune nognucu.

Ecnm pakcmMmmne nognmucm y COTpyAHMKa He 3aflaHo Uin, eCn KHomnka «be3 ¢gphakcumuie» Haxarta,
B MeYaTHY0 hOpMy BbIBOAUTCA TOJIbKO paclungpoBKa NoLnncu.

Ecnn B cnpaBoyHUKe «MopanucKu», 31eMeHT KOTOPOro CBA3aH C (hU3NYEeCKUM NNLOM, BbIOBpaHHbIM B
KayecTBe NnoanucaHTa, CTpoKa 13 pekBu3suTa «Pacumpposka noanncu» He 3anosiHeHa, To B
neyaTHbIX popmax BbiBOAUTCA PUO cOTpyAHMKA, KaK OHO 3amnoJIHEHO B CNpaBoYHuKe «Dusnyeckne
nua».
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