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HavanbHasa cTpaHuua « ObpaboTku

FpynnoBas o6paboTka AOKYMEHTOB

ObpaboTka «FpynnoBas obpaboTka AOKYMeHTOB» NMN03Bo/seT 0bpabaTbiBaTh OAHOBPEMEHHO
HEeCKObKO AOKYMeHTOB Jitoboro Bmaa. Fpynnosas 0bpaboTka AOKYMEHTOB - YHUBEPCAJIbHbIN
MexXaHW3M, No3BoaAWMNA 06paboTaTh AOKYMEHTHI l0ObIM cnocobom, B TOM 4uce u
nociefoBaTeNIbHO NX NEPENPOBECTH.

ObpaboTka Bbi3biBaeTCA U3 pa3aena «CepBuc» - «CepBuUC» = «YnpaBieHne AOKYMeHTaMu». Tak xe
o0bpaboTka MoxeT 6bITb Bbi3BaHa KOMaHAoM «ObpaboTaTh CBA3aHHbIE JOKYMEHTbI» MEHI0
«JLonoNIHUTENbHO» B (DOPMe JOKYMEHTA WX B popMe CNNCKa AOKYMEHTOB. ECcnm 13 hopmMbl CNncka
[OCTYMHO MHOXKECTBEHHOE BblAesieHne, KoMaHaa (DOpMUpPYyeT CMMUCOK CBA3aHHbIX LOKYMEHTOB
(poanTenen n NOAYMHEHHbLIX) U NepenaeT ero B rpynnoByto 06paboTKy 4OKYMEHTOB.

B neBon yacTu hopMbl BbIBOAUTCA TabnnyHas Y4acTb 06paboTkm 1 ob6s3aTeNbHbIE ANS 3aN0IHEHNS
napameTpbl:

e «Mepwuopg c.. no..» — 0bpaboTke byayT noanexxatTb AOKYMEHTbI, AaTbl KOTOPbLIX NOMaAaloT B
YKa3aHHbIN Nepuoga.
e «Tun obpaboTkn» — onepaunsa, NpoBoANMas C ALOKYMEHTOM. BO3MOXXHbI Creaytouime Buabl
onepauuin:
o «lpoBecTn (HeonepaTUBHO)»;
o «OTMeHNTb NpoBefeHne»;
o «[lOMeTUTb Ha ygasieHne»;
o «CHATb NOMETKY yaaneHnsa»;
o «YOoannTb HEMNOCPEACTBEHHO»;
o «3abnoknpoBaTh»;
o «CHATb 6/10KNPOBKY»;
o «[1pon3BecTn perncTpaunto ona Guananoss.

B neBon 4acTn hopMbl NPMBEAEHbI BapUaHTbl 4EACTBUIA, KOTOPbIe ByYyT NPUMEHEHbI K AOKYMEHTY:

¢ «TOproBbl 00BLEKT» — B CNPaBOYHMKE «TOProBble 06BbEKTHI» BbIBMPaeTCs TOProBbin 06BEKT,
JIIOKYMeHTbl KoToporo byayT noanexaTb 06paboTke. ECnm pekBU3NT He 3adaH,
obpabaTbiBaTbCs BYAYyT AOKYMEHTbHI BCEX TOProBbIX 06 LEKTOB NPeanpuaTus;

* «CopTupoBaTb NO BO3pacTaHUIO paTbl» — obpabaTbiBaeMble JOKYMeHThI ByayT
yrnopsA04eHbl MO BO3paCcTaHUIO AaThbl;

¢ «MbITaTbCs OOHOBUTbL TAONUUHYIO YACTb» — eCn hnar yCTaHOB/EH, Heo6x0aMMO BbIbpaTh
B CNpaBOYHUKE «HaCcTponku 06HOBAEHNS OKYMEHTOB A1 FPYNnNoBOro NpoBefeHns
LOKYMEHTOB» HaCTPONKY C NepevyHeM LOKYMEHTOB, A5 TabanyHbIX YacTen KoTopbiX
npeaycMoTpeHa npoueaypa obHosneHus. Mpu BbiNnosiHeHUM 06paboTku nporpamMMa byaeT
NblITaTbCH 0OHOBUTL TOJILKO T€ LOKYMEHTbI, BULbl KOTOPbIX NepeyvncieHbl B BbibpaHHOM
HacTporke. Ecnm chnar He yCTaHOBNEH, HUKaKMe AOKYMEHTbI 0OHOBNATLCS He ByayT;

e «YpanaTb CTPOKM C NYyCTOM HOMEHKIATYpPOMN» — HE3amnoJIHEHHbIE CTPOKN AOKYMEHTa Npu
BbIMOSIHEHMM 06paboTku ByayT yoaneHsl;

e «YpanaTb py4YyHble aKTbl 0 nepeoueHke» — obpabaTbiBaeMble JOKYMEHThI BUAA «AKT O
nepeoueHKe», Co3AaHHbIe BPYYHYto, ByayT yaaneHsl;

e «3arpyxatb KKM» — obpabaTbiBaeMble JOKYMeHThI OyayT 3arpy>eHbl B KKM;

» «Bo3Bpat B noboOM cnyvyae» — B JOKyMeHTax BnAaa «Bo3BpaT nocTaBlLmKy» 1 «Bo3BpaT
KOMUTEHTY» ByaeT ycTaHoBneH nar «BepHyTb B lobom cryyae»;
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* «ABTOMaTH4YeCcKU (popMUpoOBaThb aKT O NepeoueHKe» — Npu NpoBeLeHnn NPUXoaHbIX
LOKYMEHTOB N AOKYMeHTa «[lepemelleHne» npm HeobxoammocTun byneT aBToMaTUYECKN
chopMUPOBAH AOKYMEHT «AKT O MEPEOLEHKE»;

¢ «OCTAaHOBUTb NpPM OLIMOKe» — B C/ly4ae BO3HNKHOBEHUS ownbku, 0bpaboTka LOKYMEHTOB
OyneT npuocTaHosneHa. Ecnu pnar ycTaHoB/EH, CTaHOBATCSA AOCTYMNHbI iBa C/ieAyoLwmnx
napameTpa;

e «CMrHan npm ownbke»— B Cly4yae BO3HUKHOBEHMS OWINOKK, nporpaMma byneT
reHepupoBaTb 3BYKOBOW CUrHaJT;

¢ «OTKpbIBaTb (hOPMYy AOKYMEHTA NPU OIMOKE» — JOKYMEHTHI, B KOTOPbIX Oblan
obHapy>XeHbl OLWNOKK, By YT OTKPbIThI;

» «MepecunTbiBaTb UTOrN» — €C/IM (pnar yCTaHOBNEH, TO nepes 06paboTkon foKyMeHTa, AaTa
KOTOPOro nonagaeT Ha NepBoe YWUCI0 Caelyowero Mmecsua, byayT nepecinTaHbl UTOrn
pPerucTpoB, U 3aTeM [aHHbI JOKYMEHT rnepenpoBeneTcs. Takasd BO3MOXXHOCTb NO3BOSISET
YCKOpUTb NpoLefypy nepenpoBefeHns, ecam JOKYMeHTbl MpoBoAATCA 3a bonbLion nepunos
BpeMeHu;

¢ «YCTaHOBUTb MOHOMOJIbHbIA PEXUM» — eCJIN B TEKYLLMN MOMEHT BPEMEHU B CUCTEME
paboTaeT TONbKO OA4MH MO/b30BaTeNb, U (hfiar yCTaHOBAEH, TO AOCTYN K CUCTEME APYrux
noJib30BaTesnen CTaHeT HEBO3MOXKHbIM;

e «PerncrpupoBatb usmeHenusa gna KKM» — ecnu ¢nar yctaHoBneH, To npu obpaboTke n
NpoBeLEeHNN OKYMEHTOB BCe TOBapbl, COAepxalumecs B nx TabanyHeix 4actax, byayT
3aperncTpupoBaHbl B y3nax obmeHa ¢ KKM, 1 B nocnefyowem gaHHble nsmeHeHusa byayT
BbIFPY>XeHbl Ha Kaccy;

* «3abnokupoBatb o6pabaTbiBaeMble AOKYMEHTblI» — 0bpabaTbiBaeMble JOKYMEHTbI NpW
BbINOJIHEHMM 06paboTku ByayT 3a610KMPOBaHbI;

* «BbipaBaTb UH(OPMALMOHHbIE COODOLLLEeHMA» — MPU BbINOSHEHUN 06paboTKM NPOTOKON
paboTbl byaeT oTobpaxxaTbcsd B 061acTu cnyxebHbix coobLieHn.

Tabnn4yHasa yacTb 06paboTKN UMeeT ABe 3aKNaaKu:

e «<Buabl BOKYMEHTOB» — 3aKajKa COAepPXXUT CMMCOK BCEX BUAOB AOKYMEHTOB
KOH(Urypaumm, ans KOTOpbIX MOXET BbITb BbINOJIHEHA rpynnoBas 06paboTka. [JoOKyMeHThl,
KoTopble byayT obpabaTbiBaTbCA OTMEYATCH PNaXKOM. B HUXHen YacTu Tabnvubl BbiBeeHbI
UAbTPbI, KOTOPbIE MOrYT BbITh NCMOb30BaHbl AN 0TOopa LOKYMEHTOB:

o «lpoBeaeHHbIe» — 06paboTke ByayT noanexxaTb NPOBEAEHHbIE JOKYMEHTHI;

o «HenpoBefeHHble» — 0bpaboTke OyAyT NofsiexaTb HENPOBEAEHHbIe JOKYMEHTbI;

o «[loMeYyeHHble Ha yaaneHne» — obpaboTke byayT noanexatb 4OKYMEHThI, MOMEYEHHbIe
Ha yLaneHue.

¢ «CNMCOK B,OKYMEHTOB» — B 3aKJlaJKe yKa3blBalOTCA KOHKPETHbIE AOKYMEHTHI, MOANeXalume
rpynnoson obpaboTke. [106aBUTb HYXXHbI€ 4OKYMEHTbI B TabAMYHYI0 4acTb MOXKHO Ha)KaTneM
KHOMOK:

o «JlobaBuTh» — B Tabnuuy pobaBnseTcs NycTas CTPOKY. B 3TON CTpoKe Ha)kaTb KHOMKY
« > («<BbIOpaTth (F4)»), yka3aTb TUN AOKYMEHTA U B OTKPLIBLUEMCS XYpHane
LLOKYMEHTOB BblOpPaTh HYXXHbIA [LOKYMEHT.;

o «3ano/NIHNUTb Mo 3anpocy» — B hopme «OTHOp 3anpocomM» yCTaHaBAMBaETCA PuabTp,
MO3BONIAIOLLMIA C MOMOLLbIO 3arnpoca oTobpaTb LOKYMEHTbI, KOTOpble He0bX0aMMO
obpaboTaTb. 3anpoc nuweTcsa Ha A3blke 3anpocos 1C. Ero MOXXHO HanmcaTb C MOMOLLbIO
KOHCTPYKTOPa 3anpocoB, a Tak)Xe 0TPeAaKTMPOBaTb BPYYHYIO.

OT™MeTUTL (hna>kkom Hy>KHbII7I BMO NOKYMEHTa UIn KOHerTHbIVI OOKYMEHT MOXHO LENYKOM MbILLN
Ha KBaJpaTUKE, nmbo NCnosb3ysa KHOMKK
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(«Tunbl OKYMEHTOB NOMEHATb OTMETKM>»).

Ha)xaTuem KHOMKN «BbIMONIHUTL>» 3anyCKaeTcsa rpynnoBas obpaboTka AOKyMeHTOB. Ecnum B
3aKflagke «<Bupabl JOKYMEHTOB» BbiOpaH Bua obpabaTbiBaeMbIX LOKYMEHTOB, @ B 3aK/lafKe
«CNMCOK A OKYMEHTOB» BblbpaH KOHKPETHbIN LOKYMEHT, BbIAETCA Npeaynpexgatllee
coobuieHmne: «3agaH CMCoK OKYMEHTOB. BbinosHnTb 06paboTKy?» CO CBETOBLIMU KHOMKaMu «ga»,
«Her», «OTMEeHa».

Ecnm onar «3arpyxatb KKM» ycTaHOBMEHbl, TO nNepeg HavyasioM NpoBefeHns rpyrnnosom
06paboTKN 4OKYMEHTOB CUCTEMA COPOCUT KOHCTaHTLI, OTBETCTBEHHbIE 3a paboTy ¢ KKM. Mo
OKOHYaHUM NpoBeLeHNsA rpynnoBon 06paboTKM KOHCTaHTbl BOCCTAHOBATCA.

BHUMAHUE!

1. 1ns ankoronbHON HOMEHKaTypbl HeJIb35 MEHATb NapaMeTpbl HOMEHKNATYpPbI, eCIN OHU
pacxonATca C napaMeTpaMum CBA3aHHbIX HOMeHKnaTyp EFAUC.

2. Ecnm BO Bpems rpynnosoit 06paboTky LOKYMeHTOB nporpamMMa bbina npekpalleHa aBapunHo,
KOHCTaHTbl BOCCTAHOBJIEHbI He ByayT 1 Torga ux Hy>kHo byaeT BOCCTaHOBUTb BPY4HYHO!

From:
https://wiki.lexx.ru/ - LUTpuX-M: floKyMeHTauMA

Permanent link
https://wiki.il

/dok

Last update: 2021/04/19 18:19

WTpux-M: [lokyMeHTaums - https://wiki.ilexx.ru/


https://wiki.ilexx.ru/
https://wiki.ilexx.ru/doku.php?id=tp7:%D0%BE%D0%B1%D1%80%D0%B0%D0%B1%D0%BE%D1%82%D0%BA%D0%B8:%D0%B3%D1%80%D1%83%D0%BF%D0%BF_%D0%BE%D0%B1%D1%80%D0%B0%D0%B1%D0%BE%D1%82%D0%BA%D0%B0_%D0%B4%D0%BE%D0%BA&rev=1618856361

	[Групповая обработка документов]
	Групповая обработка документов


