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HavanbHasa cTpaHuua « ObpaboTku

HacTpoOMKM KOHTPONSA AEeUCTBUM C JOKYMEHTaMHU

O6paboTka «HacTPOMKM KOHTPONA AENCTBUN C JOKYMEHTaMM» M03BOSET HACTPOUTb CMINCOK
LENCTBUIA C JOKYMEHTaMU, KOTopble cucTeMa ByaeT oTCneXnsaTb B aBTOMaTUYECKOM pexumMme Os
BbISIBSIeHNS OLWMOOK NepcoHana.

O6paboTka Bbi3biBaeTCA M3 pasgena «Cepsnuc» = «CepBuc» = «YnpaBieHne OKyMeHTaMmun». B
lwanke 06paboTkKM ycTaHaBnmBaeTcs gar «kKOHTponupoBaTb AEeNCTBUA C AOKYMEHTaAMMU»,
pa3peLuatoLnim oCyLWwecTBAATbL KOHTPOb 3@ AENCTBMAMM C AOKYMEHTaMW. 30eCb TakXXe BblbupaeTtcs
O0OWH 13 AByx cnocobos oTobpa)keHns AaHHbIX B TabanyHon yactu obpaboTku: «MpynnmpoBaTb Mo
LOKYyMeHTaM» n «[pynnupoBaTb Mo AENCTBUAM»,

TabnnyHasa YacTb 06paboTkm MoXXeT BbiTb NpeAcTaB/ieHa B BMAE: CMMCKA, MEPAPXMYECKOro AepeBa,
COCTOSALLErO N3 ABYX YPOBHEN, 1 B BUAE AepeBa. PeKoMeHAyeMbIN peXXmuM NpocMoTpa -
nepapxmyeckmin Crimcoxk.

JOKYMEHTbI 1 EeACTBUS C HUMK ByayT 0TOBpakaTbCs B TabNMYHOA YaCcTW B 3aBUCMMOCTH OT
BbIBPAHHOr0 peXxuMa NPoCcMoTpa 1 crnocoba 0TobpaXKeHUs AaHHbIX:

e «[pynnupoBaTh N0 A,OKYMEHTaM» - Ha NepBOM YpoBHe bynyT 0To6paxaTbCs AOKYMEHTbI, Ha
BTOPOM - AeACTBUSA C HUMW. Takasi BO3MOXXHOCTb MO3BOJISET OTMETUTb hlaraMm Hy)KHble
NOKYMEHTbI, MOCJIE YEro Y HUX B PACKPbIBAOLLEMCS CMUCKE Ha BTOPOM YPOBHE YCTAHOBUTb
dlarv HanNpPoTUB TeX NeNCTBU JJOKYMEHTA, KOTOPbIE CUCTEME HY)KHO OTC/IeXMBaTh. Takas
BO3MOXHOCTb MO3BOJISET ObICTPO BbIOPATh KOHKPETHbIE JJOKYMEHTbI U AENCTBUS C HAMU, TAaKUM
obpa3oM, No3Bosss U3bexaTb yBennyeHne NHHOPMaLMOHHOW 6a3bl HEHYXXHBIMW AAHHbIMU.

e «FpynnupoBaTb N0 AeWCTBUAM» - Ha NEPBOM ypoBHe byayT oTobparkaTbCs AeNCTBUSA, Ha
BTOPOM - [IOKYMeHTbI. Takol cnocob no3eonseT 6bICTPo BbibpaTh onpeneneHHoe AencTBUe,
KOTOPOE HY)KHO OTC/IeXIBaTh CUCTEME, MPOM3BOANMOE CO BCEMU 1OKYMEHTAMU.

Cuctema MOXET OTCNIeXNBATb cnepywuwne nencTeunsa ¢ OOKYMEHTaMMW:

e «ObHOBNEeHMe TabNMYHOM YacTu» — 03HaYaeT, 4TO Oblna HaXKaTa KHoNka «OOHOBUTL>» B
TabIMYHOM YacTW OOKYMEHTa;

e «Me4yaTb JOKYMEHTa» — 03Ha4yaeT, 4To Obla HaXKaTa KHoMnka «MevyaTb» B LOKYMEHTE U
Bbl3BaHa Kakasa-nmbo neyvaTHasa hopMa LOKYMEHTa;

¢ «MevyaTb LEHHUKOB» — 03HAYaEeT, 4TO Obisla Bbi3BaHa hopma 06paboTkun «MevaTb
LLeHHUKOB» N Ha)kaTa KHomnka «[levyaTb»;

¢ « NMeyaTb 3TUKETOK» — 03Ha4aeT, 4To bbia Bbi3BaHa hopma 06paboTkun «MevaTb 3TUKETOK»
N Ha)kaTa KHoMkKa «llevyaTb»;

o «Mporpy>xeHbl BeCbl» — 03HAYaET, YTO NPU NPOBEAEHNN OOKYMEHTA BEChl ObIIN 3arpy>XeHbl
AAHHbIMW 3TOr0 LOKYMEHTa;

e «MporpyxeHbl KKM» — 03Ha4aeT, 410 npu nposeneHnn gokymeHTa KKM 6bina nporpy>xeHa
OaHHbIMWU 3TOr0 OOKYMEHTa;

e «MpoBepeHne» — 03HA4YaeT, YTO AOKYMEHT OblN NpOBEaEH.

KHonka ¥ («OTMeTUTb BCe») — MO3BOJISET YCTAHOBUTL (P1arn y BCeX LOKYMEHTOB, 3a AEWCTBUSMM
KOTOPbIX CMCTeMe Heobxoammo cieaunTb. Mpu 3ToM ByayT TakKe 0TMeYeHbl BCe AENCTBUS Y 3TUX
NOKYMEHTOB.
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KHonka LV («CHATB BCe OTMETKM» — MNO03BOJISET CHATb pnarn y BCeX AOKYMEHTOB U/Un LeACTBUN.
KHonKa «CoXpaHUTb HACTPOMUKHN» — MO HAXKATUIO KHOMKM CMCTEMA 3aNOMHUT HAaCTPONKH, B
COOTBETCTBUMN C KOTOPLIMU C TEKYLLEr0 MOMEHTa Ha4YHET OTCNEXMBaAHMNE YKa3aHHbIX 4eNCTBUI C
YKa3aHHbIMW JOKYMEHTaMW.

KHOMKa «3aKpbITb» — M0 HAaXXaTUIO KHOMKK hopMa NPOCMOTPa HAaCTPOEK 3aKpbIBAETCA.
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