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HavanbHasa cTpaHuua « O6paboTku

HacTpOMKMN KOHTPONA BEUCTBUUA C AOKYMEHTaMM

ObpaboTka «HAaCTPOMKMN KOHTPONA AEUCTBUM C AOKYMEHTaMMU» M03BOJIIET HACTPOUTb CNUCOK
LNeNCTBUI C JOKYMEHTAMMU, KOTOPbIE CMCTEMA ByAeT OTCNEXMBATb B aBTOMAaTUYECKOM pexume aas
BblSIBNIEHUSI OWINOOK nepcoHana.

ObpaboTka Bbi3biBaeTCs U3 pasgena «Cepuc» —» «Cepsuc» - «YrnpapnieHne AoKyMeHTaMu». B
wanke 06paboTkn ycTaHaBAMBaeTCs nar «kKoHTponupoBaTb BEUCTBUA C AOKYMEHTaMU»,
pa3speLlaloLnii OCYLWECTBAATb KOHTPO/Ib 3@ AENCTBUSMU C OKYMEHTaMW. 31eCb TakXXe BbibpaeTcs
0ZVH U3 AByx cnocobos oTobpa)keHWs AaHHbIX B TabnnMyHoM YacTn 06paboTkm: «pynnupoBaThb Mo
NOKYMEHTaM» 1 «[pynnumpoBaTb No AENCTBUAM>.

TabnnyHas YacTb 06paboTky MoXeT bbiTb NPeAcTaBeHa B BUAE: CMNCKA, NepPapXnyYeckoro Aepesa,
COCTOSILLEro 13 ABYX YPOBHEN, 1 B BUAE epeBa. PekomMeHayeMbI pexxuM npocMoTpa -
NepapxmyecKmnin Crmcoxk.

[IOKYMEHTbI U AeNCTBMA C HUMK ByayT oTobparkaTbCs B TabAMYHON YacTW B 3aBUCUMOCTU OT
BbIOpaHHOr0 pexxnma npocMoTpa K cnocoba oTobparkeHNs OaHHbIX:

e «[pynnupoBaTb N0 AOKYMEHTaM» - Ha NepBOM YpoBHe OyayT 0TobpaxaTbCH LOKYMEHTbI, Ha
BTOPOM - AeCTBUA C HUMW. Takasi BO3MOXXHOCTb MO3BOJISET OTMETUTb (praramm HyXKHble
LLOKYMEHTbI, NMOCJIe Yero y HUX B PacKpbIBaOLLEMCA CMNCKE Ha BTOPOM YPOBHE YCTaHOBUTb
narv HanNpoTMB TexX AeNCTBUIN AOKYMEHTa, KOTOPbIe CUCTEME HYXXHO OTC/IeXUBaTb. Takas
BO3MOXXHOCTb M03BOJISAET ObICTPO BbIOPATh KOHKPETHbLIE AOKYMEHTbI Y AENCTBUA C HUMW, TaKUM
obpa3om, No3Bosas n3bexaTb yBesmyeHme NHGHOPMaLMOHHON 6a3bl HEHYXHbBIMW LaHHbIMK.

e «FpynnupoBaTb N0 AEUCTBUAM» - Ha NepBOM ypoBHe ByayT oTobpaxkaTbCa AeNCTBMA, Ha
BTOPOM - JOKYMeHTbI. Takon cnocob no3sonseT 6bICTPO BbIOpaTh onpefeneHHoe aencTsune,
KOTOpOE HY>XKHO OTC/IeXMBaTb CUCTEME, MPOU3BOAMMOE CO BCEMU OOKYMEHTaMu.

Cuctema MOXET OTC/IeXNBaTb cnepywouine LencTBuns OOKYMEeHTaMI:

e «ObHOBNEeHMe TabNMYHOM YacTuU» — 03HAYaEeT, 4YTO OblNa HaXkaTa KHOMKa «OOHOBUTL>» B
Tab/IMYHOM YaCcTW OOKYMEHTA;

e «MeyaTb pBOKYMeHTa» — 03HA4aeT, YTo Oblsla Ha)kaTa KHoMnKa «MevyaTb» B LOKYMEHTE U
Bbl3BaHa Kakasa-11bo nevaTHas hopMa OOKYMEHTa;

e «MeyaTb LEHHNMKOB» — 03HAYaEeT, 4YTO Oblsa Bbi3BaHa hopMma 0b6paboTkm «MeyaTb
LLeHHUKOB» N Ha)kaTa KHomnka «llevyaTb»;

e «**[leyaTb 3TUKETOK» — O3Ha4YaeT, 4To Obina BbiI3BaHa (hopMa 0bpaboTkm «[levyaTb
3TUKETOK» U HaXKaTa KHonkKa «lMeyvatb»; * «[1porpy>KeHbl BeCbl» — O03HavYaeT, YTO nNpu
npoBeAeHUU AO0KYMEHTA BeCbl Obl/In 3arpy>XKeHbl JaHHbIMU 3TOr0 AOKYMeHTa; *
«Mporpy>xeHbl KKM» — o3Ha4aeT, 4To npu npoBeaneHun aokymeHta KKM 6bina
nporpy>xeHa AaHHbIMMU 3TOro AOKYMeHTa; * «[lpoBegeHne**» — 03HavyaeT, YTO AOKYMEHT
Obln NpoBefieH.

KHonka ¥ («OTMeTHThb BCe») — MO3BOJISET YCTAHOBUTb D1arn y BCex AOKYMEHTOB, 3a JeNCTBUAMM
KOTOpPbIX cMCTEMe Heobxoanmo cneaunTs. MNpy 3ToM ByayT Tak)Ke 0TMeYeHbl BCe AeNCTBUS Y 3TUX
JIOKYMEHTOB.

KHonka [V («CHATL BCe OTMETKM» — MM03BOJIAeT CHATb (h1larn y BCeX 4OKYMEHTOB U/Unn LEeNCTBUN.
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KHonka <<COXpaHMTb HaCTpOﬁKM» — N0 Ha>XaTU KHOMKN CUCTEMa 3alNOMHUT HaCTpOIZKM, B
COOTBETCTBUN C KOTOPbIMU C TEKYLLLEro MOMeHTa Ha4HET OTCJIEXXNBaHNE YKa3aHHbIX NEenCTBUM C
YKa3aHHbIMW OOKYMEHTaMW.

KHOMKa «3aKpbITb» — M0 HAaXXaTUIO KHOMKK hopMa NPOCMOTpPa HAaCTPOEK 3aKpbIBAETCA.
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