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HavanbHasa cTpaHuua « ObpaboTku

YHUBepcanbHbIN XXYPHaN J,OKYMEHTOB

ObpaboTka «YHMBepCasbHbIA XYPHaN AOKYMEHTOB» NpeJHa3HayeHa 415 BbiIBO4A NPON3BObHOMO
Habopa Bcex LOKYMEeHTOB MH(OopMaLnoHHoN Ba3bl. HacTponky XypHana MoryT 3a4aBaTbCs
Nnosib30BaTeNeM MHTEPAKTUBHO.

®yHKUNOHaNbHOCTb paboTaeT No 0b6bIYHOW NoANUCKE.

OT60p LOKYMEHTOB NMPOUCXOANT MO NepUoay ykasaHHOMY Ha copMe 06paboTku. LononHUTEbHbIE
oTbopbl U COCTaB JOMOJHUTENbHbIX FPpad) YCTaHaBAMBAETCS Ha (hOPMe HACTPOMKM XKypHana
LOKYMEHTOB.

ObpaboTka BbI3blBAETCA KOMaHAON «YHUBepCaibHbIA XYPHaa AOKYMEHTOB» B rpynrne «CepBuc»
BCEX pa3fesioB, UCKJI0Yasa pa3aen «KAOMUHUCTPUPOBAHMES.
+ HypHan gokymenTtos 23.02.2021-02.03.2021 & i ox
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Mepuoa: |23.02.2021 - 02.03.2021
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Lara Homep Dokyment Dupma Crnag Toprossiit 0Gbekt Kowtparext Dorosop Cymma pokymexTa
01.03 MM0000000000001  Bosepar komutenty 3A0 "MpogysTa Ha gou” Toproewii 3an (Ma_. Marasnn "Mpogyas”  3A0 "Mockoeckue . OcHoBHOI g
28.02 Mr0000000000001  Mepemewienne 3A0 "TpoaykTel Ha gom” InmaeHbIi cknag ( Maraaun "Tlpogykra”

2 2802 MI0000000000001  PacxogHaA HaknagHan 3A0 "TpoaykTsl Ha jom” ImaeHwIfi cknag (.. Maraann Tlpoaykre”  3A0 "Angpomesa” OcHoBHOR 4. 340

28.02... Mr0000000000001  PacxogHan HaknagHad Ha...  3A0 TlpogykTel Ha gom” ImaeHsIi cknag (.. MaraanH Tlpogykre”  3A0 "AHgpomena” OcHoeHOR 4.

B pekBusnTe «Mepuop» 3afaeTcs NHTEpBan AaT, 3a KOTOPbIV B XXypHane oTobparkatoTcs
LIOKYMeHTbl. N5 3alaHns UHTepBana AaT UCNoNb3yeTcs CTaHAapTHas dopma «Bbibepute
nepuoa>», B KOTOPOM MOXXHO BbiOpaTb Kak CTaHAAPTHbIA Nepunoa, Tak U BBECTU AaThbl BPYYHYIO.
Mo ymMONYaHUo NHTEepBan AaT 3anoJIHAETCS N3 COXPaHEHHbIX NOJib30BaTeNeM HacTpoek. Ecnn
nepuof He 3afaH, To BbibpaeTcs MHTEpBan AaT Ha 3Ty Helesto.

[ coxpaHeHus HaCTPOeK UCMONb3yeTCa NMYHKT « & CoxpaHNUTb HACTPOMHKMN» MEHIO KHOMKMN
«Ewé». Mpw BbibOpe 3TOro nyHKTa OTKpbiBaeTCcsa hopMa «CoxpaHeHUe HaCTPoeK AUHAMMUYECKOro
cnucka» B KOTOPOW crieflyeT 3a4aTb UMSA COXPAHAEMbIX HAaCTPOEK, @ 3aTeM HaXaTb KHOMKY
«CoxpaHUTb». ECNn paHee HaCTPONKN C TaKUM NMEHEM yxKe Bblain, Ha 3KPaH BbIBOAUTCS
npepynpexgpatoLiee cooblieHne «3aMeHUTb paHee COXPaHEeHHble HACTPONKMN?» C ABYMS KHOMKaMM
«fOa»/«HeT».

[ins Bbibopa paHee COXPaHEHHbIX HACTPOEK UCMOSb3YETCs MYHKT « = BoiGpaTh HACTPOMKH» MEHIO
KHOMKN «Ewé». Mpu Boibope 3TOro NyHKTa OTKpbIBaeTCa hopMa «Bbibop HacTpoek
AUHAMUYECKOro CnucKa» CO CIMCKOM COXPaHEeHHbIX HacTpoek. CnenyeT BblibpaTh HYXKHYIO
HaCTPOWKY U HaXxaTb KHOMKY «BblbpaTb». ECI paHee HaCTPOMKM C TaKUM UMEHEM yxxe Bblnu, Ha
3KpaH BbIBOAUTCS Npefynpexaatuee cooblieHne «3aMeHUTb paHee COXpaHeHHble HAaCTPONKN?» C
ABYMA KHoNKaMu «fax»/«HeT».

Mpw BblAENEHUN B CMIUCKE CTPOKN LOKYMEHTa A1 Hero oopMUpYTCS KOMaHAbl B KOMaHLHOM
naHenn:

)
— «== » («[IpoBeCcTU»), €CNIN [OKYMEHT He NPOBe/eH;

—« ‘.» («OTMeHa npoae,quml»), €CIN OOKYMEHT NPOBELOEH;

— <<E:|>> («YcTaHOBUTDB noMeTKy y,qaneHml») - yCTaHOBI/ITb/CHFITb NMOMETKY yAaNeHNA NOKYMEHTaA.
nplﬂMe‘-laHVle. 3TN XKe KOMaH bl OOCTYIMHblI B KOHTEKCTHOM MEHIO AJ14 BblAE€NEHHOIO AOKYMEHTaA.
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Mpn HaXkaTun KHOMKK « % » («HaiTH No HoMepy») Bbi3biBaeTCA (POpPMa ANA MOUCKa AOKYMeHTa Mo
ero Homepy 1 bbICTPOro nepexofa K HangeHHOMY OOKYMEHTY B (hopMe CAnCKa.

B none «<Homep pOKyMeHTa» c/liefyeT 3afaTb MNONHbIA HOMEP AOKYMEHTA WW €ro U3BECTHbIN
(hparmeHT, a 3aTeM Ha)kaTb KHONKY «HaWTH no Homepy». Ecnn TpebyeTcs HaNTN ToYHoE
coBMafieHne, cnenyeT NpeaBapuTenbHO 3aaaTh pnar «TOYHbBIM NOUCK». [Tonck ByaeT BbIMOHATLCS
Mo OTMEYEHHbIM B CNUCKe JOKYMEHTaM, CO3[aHHbIX B MHTepBase AaT YKa3aHHOM B peKBU3UTe
«Mepuop>».

HangeHHble LoKyMeHThl byayT oTobpaxeHbl B Tabnuue «HanpeHo». CnefyeT BblAENNTb HYXHbIN
JOKYMEHT N Ha)kaTb KHOMKY «BbIOpaTh».

Mpu HaxkaTun kHomkn « & » («OBHOBUTB») MPONCXOANT OBHOBNIEHNE CMCKA AOKYMEHTOB B XKypHase.
ABTOO6HOBNEHME CMNCKA AOKYMEHTOB MPOUCXOAUT KaXable 5 MUHYT.

0na HacTponkn oTobparkaemoro Cnncka AOKYMEHTOB UCNOJIb3yeTca KHoNKa «HacTpouka».

HacTpoika yHMBepCasnbHOIo XXypHana OOKYMEHTOB

®opmMa C HaCTPOMKaMN YHUBEPCAIbHOI O XXYpHana AOKYMEHTOB BbIBOAMTCS Ha 3KpPaH Ha)kaTuem
KHOMKN «HacTpoHuka».

+ HacTpoiika: YH1BepcanbHbIi XKypHan JOKYMEHTOR *
Bribpatks

OcHoBHele oThopel | HacTpoiika w otbop rpag #ypHana

[pata #ypHana Otbop | Bug cpaeHeHWsA JHaueHwe
VI Tupma FaeHo
v Crknan PagHo

Ha)xaTne KHonkn «BblbpaThb» 3aKpbiBaeT HOPMY C HACTPONKaAMMN YHUBEPCAJSIbHOIO XXypHaia
[OKYMEHTOB U BbIBOAUT HA 3KPaH XXYpPHasa C HOBbIMW HAaCTPOMKaMU.
dopma umeeT ABe 3akNlagkn: «OCHOBHble 0TOOpLI» N «<HacTponka u oTbop rpacd xypHana»

3aknapka «OCHOBHble OTOOpPbI»

Ha 3aknapke «OCHOBHble OTOOPbI» BbIBOANTCSA CMIUCOK JOKYMEHTOB, KOTOPbIE MOrYT bblTh
BblBE[EHbI B XXypHase. Y BbIBOAMMOro JOKYMeHTa cnefyeT yCTaHoBUTL dniar. Mpu 3ToM MoXeT BbiTb

NCNoJib30BaHa KHoMKa « ¥ » («[ToMeTuTh Bce») 4Tobbl 0TMeTUTH BCE LOKYMEHTbI CMIUCKa U KHOMKa
«[F» («CHATL NOMETKY»), KoTopas CHUMaeT noMeTKy y BCEX LOKyMEHTOB Cnucka.

B HM)XHEe YacTun 3aKNafKM BbIBOAATCA NapaMeTpbl And otbopa npu BbIBOAE AOKYMEHTOB B XXYpPHasl.
OT60p MOXET bbITb BbIMNOJIHEH:

* 10 CTaTyCy OOKYMeHTa («lpoBeneH»/«He npoBefeH») — B XypHane byayT oTobpaxkaTbCs
NpOBeLleHHbIe NN HenpoBeaeHHble JOKYMEHTbI;
* 10 nomeTke ypaneHus («MlomeveH»/«He nomeyeH») — B XypHane byayT oTobparkaTbca
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MOMEYEHHbIe NN HEMOMEYEHHbIE Ha YAa/leHne OOKYMEHTbI;

* M0 HOMEHKNaType — noTpebyeTcsa yKka3aTb B CNPaBOYHNKE «HOMeHKNaTypa» HOMEHKNATYpy
ana otbopa. B 3TOM cnyyae B XXypHas nonagyT TOJIbKO Te€ AOKYMEHTbI, B TabinyHOM YacTun
«ToBapbl» KOTOPbLIX ECTb 3Ta HOMEHKIATYpa;

* M0 KOHTpareHTy — noTpebyeTcs yka3aTb B CNPaBOYHNKE «KOHTpareHTbl» KOHTpareHTa. B
3TOM CJly4ae B XXYPHa nonagyT AOKYMeHTbl «OnJiaTa Yepe3 3KBaWpPUHr», B TabnnyHom
4acTu KOTOPbIX €CTb 3TOT KOHTPAreHT. [115 Noncka no pekBn3nTy «KOHTPareHT» B LIanke
LOKyMeHTa Heobxoamnmo 3agaTh punabTp 0TOOPa NO KOHTPareHTy Ha 3aknagke «HacTponka u
ot6op rpacd XxypHana».

Ina otbopa No Hy>XKHOMY NapameTpy HeO6X0AMMO YCTaHOBMTb (hfiar y NapameTpa v 3agaTb YC/10BME
unbTpa ona otbopa.

MpumeyaHue. Ecnu Ha 3aknagke «OCHOBHbIe OTOOPLI» BbIOPaTb KOHTPAreHTa 1 HOMEHKNATypy, TO
KOHTpareHT 6yeT NpoUrHopMpoBaH, MOUCK ByAeT BbIMOJHATLCSA TOJIbKO N0 HOMEHKIATYPE.

3aknapka «Hactpomnka n otbop rpacd XypHana»

Ha 3aknagke «HacTtponka m oTbop rpad xypHana» 3a4aloTCs HAaCTPOVKK ansd oTbpa no rpade
XXypHana.
Tabnun4yHasa 4acTb 3aKNaakm nmee rpadbi:

» «[paca XxypHana» — oTMe4eHHble CTPOKM ByayT BbIBOAUTCS Kak rpadbl yHMBEPCaNbHOro
XKYpHana OOKYMEHTOB;

* «OTOOP» — Npun ycTaHoBKe 0THOPa No rpade B XXypHaa NonagyT TONAbKO Te AOKYMEHTHI, Yy
KOTOPbIX 3HAa4YeHVe peKBU3nUTa paBHO BbibpaHHOMY. Npy yCTaHOBNEHHOM (hiare CTaHOBATCA
LOCTYNHbI rpadbl 414 3alaHna punbTpa oTbopa:

o «Bup, cpaBHeHUA» — 13 CNUCKa AOCTYMHbIX CPAaBHEHUN MO JAaHHOMY PEKBU3UTY cnepyeT
BblIOpaTb HYXXHbIN;
o «3Ha4YeHue» — [ KaXXL0ro peksm3nTa cnegyeT 3afaTb 3Ha4eHne puabTpa oTbHopa.
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