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HavanbHas cTpaHmua < CnpaBoYHUKM « pynna cnpaBo4YHMKOB «CTPYyKTypa NpeanpusTms»

CnpaBOYHUK «PUPMbI»

CnpaBoYHUK «@UPMBbI» NPeHa3HaAYeH AN8 BeeHNs CrNCKa COBCTBEHHBIX PUANYECKUX JIULL 1
XpaHeHNsa MHGpopMaLmmn, HeobxoanMon ans oPopMAEHNsS NEPBUYHBLIX JOKYMEHTOB, BEAEHNS YYeTa 1
COCTABJ/IEHNS OTYETHOCTM.

CnpaBoYHUK «@UPMBbI» BbI3bIBAETCA 13 pa3aena «CnpaBoYHMKM» = «Bce CNpaBOYHMKM MO CTPYKTYype
npeanpuaTns» - «OUpMbI».

Mpun HaXkaTUM KHoMKu «Co3AaTh» AN ABONHOM LLe/IHKe MbILWW Ha CYLLEeCTBYIOLLEM 3/IEMEHTE
CMpaBOYHNKa OTKPbIBAETCA hopMa AN1A CO3AaHNA NN PelaKTUPOBaHMA 3/1eMeHTa CNpaBoYHUKa
«PUPMbI».
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Koa — kof vpMbl (YHUKaJIEH BO BCEM CNPaBOYHUKE), 3aMoNHAETCA aBTOMAaTUYeCKu Npu BBO4E
HOBOI0 3JIEMEeHTa.

HanmeHoBaHMe — HanMeHOBaHMe OPUANYECKOr0 JiMla WM MHOUBUAYAJIbHOMO NpeanpuHUMaTens,
KakK OHO 6y[eT BbIrnaaeThb B Pa3NyHbIX CAMCKax. HavnMeHoBaHMe 10pnaNYeCcKoro amua uimn
NHOVBMAYANbHOrO NpeanpvHMMaTENs PEKOMEHAYEeTCS 3ano/iHMTb 6e3 yKasaHusa opraHM3aumnoHHO-
NpaBoOBON HOPMbI U NPoYen SOMNOAHUTENbHOW NHpopMaLnK, 4Tobbl 6bi10 yA0OHO ero ncnosb3oBaTh
npu BbICTPOM MOUCKE HYXXHOMO IOPUANYECKOro fiMLa B CIPpaBOYHUKE.

Mpedukc — 3agaeT NpeduKC GuUpMbl, OT UMEHN KOTOPOW ODOPMAAETCA LOKYMEHT. 3Ha4YeHne nons
OyLeT ncrnonb3oBaThCs, €C/IV B KOHCTaHTe «PopMaT HOMEpPOB AOKYMEHTOB» (No3mumsa
«OCHOBHbIe» Fpynnbl «HacTponkn y4eTa» pasgena «<AQMUHUCTPUPOBaHME») YCTAaHOBIEHO
hopMumpoBaHue npedurkca, Cnonb3ysa npedukc pupmol. Hanpumep, «IMTOMNOHomep», «[TOHomep»,
«[1OITOHomep».

HaxxaTue ccolnkn «HacTpokmn obMeHa paHHbIMU € «KnneHToM BaHKa»» Bbi3blBaeT Nepexos Ha
HacTpomnKy obMeHa ¢ KnneHT-6aHKoM, rae 3afjaeTca NHPOPMaLMa 0 HACTPONKax, HeObXOAMMbIX ANs
KOPPEKTHOro obMeHa ¢ KneHT-6aHKOM. 3anonHsaeMble peKkBu3nTbl: «OpraHusaumsa», «baHkoBCKuiA
cyeT», «[porpammar», «Kogmposka», «Bufibl BbIrpy>KaemblX MaaTeXHbIX JOKYMEHTOB», «Dann
3arpysku», «@ann BbIrpPy3Kn».

Mpw BoibOpe no3uumnmn «MpucoeauHeHHble hannbl» OTKPbIBAETCA (HOpPMa CrpaBOYHUKA
«lMpucoeanHeHHble hanbl», oNg co3gaHna\NpocMoTpa hanna, NPUCOeANHEHHOI0 K CNPaBOYHMKY
«PUPMBbI>»,
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MMpn HaXXaTuUN KHOMKW «YYeTHas NoJIMTUKa opraHu3almn», OTKpblBaeTCa hopMa «Y4yeTHas
NOJINTUKA OpraHM3aLMmu» No KOTOPON AN (MPMbl MOXHO YKa3aTb\y3HaTb, BAAETCA /1M OHA
nnatenswmkom HOC nnm Het.

3aknapgka «OcHOBHOe»

3aknagka «OCHOBHOE» COLAEPXUT Clefyolne peKBU3nTbI:

e «<HauMmeHoBaHMe NonHoe» — oPULIMaTIbHOE HaVMeHOBaHMe PUANYECKOro nua unm
NHAMBMAYANbHOrO NpeanpuH1UMaTessa B COOTBETCTBUN C YYPeAUTESIbHbIMU LOKYMEHTaMu;

e UHH, KIM, OKMNO, OKATO, UMHC, OI'PH — KoZbl 1OpMANYECKOro Jiuua uim
NHAMBUAYaANbHOrO NPeanpUHUMaTENs B COOTBETCTBUN C 0BLLEPOCCUNCKUMMI
KNaccupurkaTopamum.

HaxaTune KHonku «3anosHutb no UHH» \ «3anonHnte no OFPH» No3BosiseT 3aMoJIHUTb KOAbl
topnaunyeckoro nmua no ero UHH wnan OFPH (ans 3Toro AosKHbl 6bITh 3a4aHbl 04Ha Uan 0be
KOHCTaHTbl «/cnonb3oBaTb cepBuC "1C:KoHTpareHT" ons 3anojiHeHNA KOHTpareHTa» /
«cnonb3oBaTh cepsuc "LTpmx-M: DataService" ans 3anofiIHeHUS KOHTpareHTa»).

HaxaTve kHonkn & nossonsieT 06HOBNUTL KOAbI HUPMbI, MCMO/b3YS BbiLUEYKa3aHHbIe CEPBHCHI.

prnna PEKBU3NTOB «CBMAETeNbCTBO O NOCTAaHOBKE Ha yueTr NN B Hanorosom opraHe»
CooepXuT ABa nongd «JlaTa Bblgaun» u <<Cep|/|ﬂ n Ne», roe COOTBETCTBEHHO YKa3bIlBalOTCA AaTa
Bbloa4yn N HOMep CBUAETEeNbCTBa.

3aknapka «Appeca, TenegoHbI»

Anpeca gmpM MOryT 6bITb YKa3aHbl Kak BPYUHYIO, TaK 1 BbibpaHbl U3 afpecHoro KnaccudukaTopa.
[N KOPPEKTHOrO 3aMno/IHEHNS XKenaTeNlbHO BbibpaTh aapec pUpMbl U3 aIpeCHOro KnaccudukaTtopa.

lOpuanyecku appec — IOpMANYECKNN agpec MrUpMmsbl.

daKTUYeCKUn appec — PakTNYecKmin agpec pupmel.

MouToBbLIK agpec — NOYTOBLIV afpec GUPMbI.

TenedoHbl — KOHTaKTHblE TesleOHbI OPUANYECKOr0 nLa Uiv MHANBUAYAbHOIO
npeanpuHMMaTens.

dakc — HoMmep hakca PrpMmbl.

DNeKTPOHHAA NoYTa — 3JIeKTPOHHAsA NoYTa PUPMBI.

I pyroe — TekCTOBOE NoJsie 414 3afjaHNSA LOMOJHUTENIbHOW MH(OPMaLMK.

[ o6aBuTb — KHOMKa MO3BOJIAET BKIOYNTL B (DOPMY AOMOJHUTENbHbIE NONSA AN 3a4aHNA HOMEPOB
TeneoHOB 1 aApPecoB 3/IEKTPOHHOW MOYThI

KHOMKa «...» B MONAX 4J14 3afaHNs afpeca Nno3BoJiISeT aBTOMaTU3MpoBaTh NpoLecc BBOAA €ro
PEKBU3NTOB B CneumnansHon opme «Agpecs.

Knorka ® cranosuTcs aKTVBHON, NOC/e TOro Kak byAeT 3a4aHo 0JHO U3 MoJieit C aapecom.
Ha)xaTue 3To KHOMKM NMO3BOSET 3aM0JIHUTh CTPOKY C alpeCOM KOMMPOBAHUEM [IaHHbIX 13 APYroro
afpecHoro nons.

KHOMKa «...» B NOASIX 415t 3ajaHnsa HOMepoB TenedoHa uan dakca No3BoOASET aBTOMATN3MPOBATb
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npoLecc BBOJa ero pekBU3nUTOB B cneunasbHon popme «TenedoH».

3aknapgkKa «<baHKoBcKue cyeTa»

3aksafka «bBaHKOBCKME cyeTa» COfepXUT MHADOPMaLMio 0 BaHKOBCKMX cHeTax PUPMbI.

flobaBneHne HoBOro 6aHKOBCKOIro c4yeTa pMpMbl NMPOU3BOAMTCS B OTAEJIbHOM AMasIOrOBOM OKHe
«baHKOBCKMe cHeTa» MO Ha)kaTuio KHOMKN «Co3aath». PopMa TakXe JOCTYMNHa No KoMaHae
«N3MeHnTb» MeHo «Ewe», 1Mbo KOHTEKCTHOr0 MeHto cyeTa.

dopMa UMeeT cneayloLLne peKBU3NTBI:

* «Bnapeneuy cyeta» — HaMMeHOBaHME PUPMbI, HA KOTOPYIO OTKPBIT CHET;
¢ «<HanmeHoBaHue» — HavMeHoBaHNe BaHKOBCKOr0O CYeTa;
e «Kop — ko 6aHKOBCKOro cyeTa (YHVMKaNeH BO BCEM CMPaBOYHMKE), 3aM0SIHAETCS
aBTOMaTUYeCKMN Npu BBOLE HOBOI0 /1EMEHTA;
e «<HoMep cyeta» — HoMep BaHKOBCKOro cyeTa B HaHKe;
¢ «BaHK» — Ha3BaHMe H6aHKa, B KOTOPOM OTKPbIT AaHHbIA CYET;
* «BantoTa cyeta» — BasiloTa DAHKOBCKOro CYETa;
e «Bup cyeta» — yKa3biBaeTCsa BMA 6aHKOBCKOro cyeTa. PEKBU3NT MOXKET MPMHMMaTb
3HaYeHns:
o «PacyeTHbIn»;
o «[1eno3nTHbIN;
o «CCyaHbIN»;
o «HOM».
e «BaHK pnA HenpAMbIX pacYyeToB» — HanMeHoBaHMe BaHKa KoppecnoHAEeHTa A4J18 HenpsAMbIX
pacyeToB. BribnpaeTcs n3 cnpaBovHuKa «baHku»;
e «JlaTa OTKPbITUA» — JaTa OTKPbITUA BAHKOBCKOro CYeTa;
e «JlaTa 3aKpbITUSA» — [aTa 3aKpblTUA BAHKOBCKOro cyeTa.

prnna 3/1eEMEHTOB « 118 NOACTAHOBKM B NJlaTeXXHble AOKYMEHTbI»!

¢ «TeKCT KoppecnoHgeHTa» — 3HavyeHne pekBusnTa byaeT nevyaTaThCs B NAATEXHbIX
JIOKYMeHTax B 0611aCTV TeKCTa KOPPECMNOHAEHTa;

¢ «TeKCT Ha3HAa4YeHMUA» — 3HaYeHNe pekBM3nTa byaeT nevaTaTbCa B MIATEXHbLIX JOKYMEHTaXx B
061acTn TeKCTa Ha3HaYeHus.

3aknaaka «JIuueH3usa Ha askKorosb»

Ha 3aknanke BBOAMTCA MHGOPMaLMS MO ANLEH3MKM, Jatowein upme NpaBo Ha TOProsJilo
aJIKOroJibHOM npoaykunen. 3aknaika BugHa, ecim B HaCTpOMKax y4eTa 3afaHa KOHCTaHTa
«OpraHnsauums 3aHMMaeTCcsa TOproesien ankoronsn» («KALMUHUCTPUPOBaHME» = «HaCTPONKK
yyeTa» = «OCHOBHbIE»).

3aknaaka «PyKkoBOACTBO OpraHM3auum»

Ha pnaHHOM 3aknagke BBOAUTCA CMUCOK OTBETCTBEHHbIX NINL, OPraHn3aLun: pykoBoauTe b, .
byxrantep n Kaccup (BbibrpatoTcs U3 cnpaBoyHUKa «lonb3oBaTenn»). MHhopmauns ob
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OTBETCTBEHHbIX JINLaX OpraHn3aunn XpaHNTCA B pernctpe ceefeHnin «OTBETCTBEHHbIE NLa».

Ha 3aknagke PykoBOZCTBO OpraHun3auum ecTb eLle 1 BO3MOXXHOCTb HAaCTPONKM nevyaTn pakcumumne.
Hapgo 310 obs3aTeslbHO OnucaTh.

MporpaMMa NO3BONSET 3aAaTb «PaKCMMMUAE» PyKOBOANTENA OpraHn3aumm, kotopoe byaer
BbIBOAMTLCA B MeYaTHON (hopMe «CyeT Ha onnaTy». PakCcumMmnie MOXXHo:

e n06aBNTb hakCMMUIE HAXKATMEM KHOMKM (4] \ LLLeNYKOM MbILLK B noJsie «[1o6aBuTb
hakcummne;

®* 3MEHNTb qf)aKCI/IMI/IJ'Ie Ha>XaTheM KHOMKN *’;

* 0YUCTUTb U306parkeHne HaKCUMUIE HaXKaTNEM KHOMKKN &,
* BbIbpaTh hakCcMMume 13 NPUCoeaUHEHHbLIX (halinoB HaXXaTUEM KHOMKN «BbIBpaTh u3
npucoennHEHHbIX hannoB».

Ha)kaTeMm ccbinkin «[TOMOLLHUK paboTbl hakCUMUABLHOM MedYaTh» 3anyCcKaeTcs npoueaypa
co3faHusa hakcummuae ans nevyaTHon opMbl OKyMeHTa «CyeT».

3aknapka «F’MC»

3aknagka «FUC» conepXXnT faHHbIe M0 MHHOPMALMOHHBLIM CUCTEMaM, B KOTOPbIX 3aperncTpmpoBaHa
dupma. TabnnyHas 4acTb 3aKNafka MMEET OLHY MW HECKOJIbKO BKIaAoK.

Bknapka «<YTM EFTANC»

B Tabnn4yHOM YacTn BKIAAKN NepeyvncnsaioTcs YHBepcanbHble TpaHCNopTHele Moaynm upMbl 1
CKnag, K KoTopoMmy npues3aH Kaxabln YTM. Bknagka BuHa, eC/iv B HaCTPOMKax yyeTa 3ajaHa
KOHCTaHTa «OpraHusauuna 3aHMMaETCs TOProBsien ankKorosnem» («KAGMUHUCTPUPOBAHUE» -
«HacTponku y4yeTa» — 3aknagka «OCHOBHbIE»).

Bknapka «<BETUC»

B TabnunyHom 4acTun Bknagkn «BETUC» yKa3blBaeTCsH XO3MCTBYOWNA CyOBEKT, CBA3AHHbIN C 3TOM
thupmon. dupma fomKHa BbITb 3aperncTpupoBaHa B cucteme «Mepkypuin», yCTaHOBJ/IEHA KOHCTaHTa
«OpraHusauus sepnet obmeH ¢ BeTUC», 1 BbINONHEHa HAaCTPOMKa MOLAKOYEHNS K CUCTEME
«Mepkypuin» (pa3gen «<AODMUHUCTPUPOBaHMe» — «HacTponkn paboTtel ¢ TMC» — 3aknagka «BeTlC»)

Bknapka «MapkupoBka»

B TabnnyHOM YacTn BKIagKM « MapKMpoBKa» yKa3blBaeTCA MacnopT y4aCTHMKa pbiHKa Mo 0bopoTy
MapKNUPOBAHHOWN NpoAyKLUMeNn, CO3AaHHbIN Ha AaHHY0 GUpMy, U cnMcok cobcTBeHHbIX KogoB GTIN
hnpmbl.

Bknagka BugHa, ecnm B HaCTPOMKax yyeTa 3afaHa KoHCTaHTa «OpraHu3auus paboTaeT ¢
MapKMpPOBaHHOW MPOAYKLMEN .
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