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HavanbHas cTpaHuua « CnpaBoYHUKM « [pynna crnpaBoYHMKOB «CTPYKTypa Npeanpustus»

CnpaBOYHUK «PUPMbI»

CnpaBOYHMK «®@UPMBI» NpefHa3HaYeH ANs BEAEHNS CMcKa COBCTBEHHbIX PUANYECKUX L, 1
XpaHeHWs MHopMaL MK, HeobxoauMon Ans 0hoOPMAEHUS NEPBUYHBIX LOKYMEHTOB, BEAEHUS yyeTa U
COCTaB/IEHNS OTYETHOCTM.

CnpaBoYHUK «®@UPMbI>» BbI3bIBAETCA U3 pa3gena «CnpaBovyHMKN» = «Bce CNpaBOYHMKN MO CTPYKTYpe
npeanpuaTua» - «®upmbl».

Mpy HaXxaTun KHOMKK «Co3AaTe» NN OBOVHOM LUENYKe MbIWW Ha CYLLECTBYIOLLEM 3/1EMEHTE
CrnpaBOYHNKa OTKPbIBAETCA popMa AN CO3LaHMA WM PefaKTUPOBAHUA 3/1IeMeHTa CrpaBoYHMKa
«PUPMBbI>».
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Kopn — kop pupMbl (yHUKaneH BO BCEM CNPaBOYHUKE), 3aN0JIHAETCA aBTOMaTUYeCKN Npu BBOAE
HOBOr0 3JIEMeHTa.

HaumeHoBaHue — HaVMeHOBaHWE PUANYECKOro JNLa AN UHAMBUAYALHOrO NpeanpuHuMaTens,
KakK OHO byJeT BbIrnafeTb B pa3/nyHbIX CAUCKaxX. HanMeHoBaHMe 1opnaANYECcKoro anmua uim
WHOVBMAYaANIbHOrO NpeAnpuHMMaTeNs peKoOMeHAyeTCs 3ano/iHMTb 6e3 yKaszaHus opraHM3aLnoHHO-
NpaBoBON HOPMbI U NpoYer AOMONHUTENbHOW nHpopMaLnK, 4Tobbl 66110 yA0OHO ero ncnosib3oBaTtb
npun BbICTPOM MOUCKE HYXXHOr0 IPUANYECKOr0 IMLA B CNPaBOYHNKE.

Mpedukc — 3agaeT Nnpedukc GUpMbl, 0T UMEHN KOTOPON 0DOPMAAETCA AOKYMEHT. 3Ha4YeHne nons
OyneT ncnonb3oBaTbCs, €C/IN B KOHCTaHTe «POpMaT HOMEPOB AO0KYMEHTOB» (No3nLus
«OCHOBHbIe» rpynnbl «HacTponky yyeTa» pasgena «ALMUHUCTPUPOBAHME») YCTAHOB/IEHO
hopMupoBaHune npedurkca, ncnonblysa npedukc pupmel. Harnpumep, «MTOMNOHomep», «[IOHomep»,
«[1®[TOHomep».

HaxaTue ccoinkn «<HacTposku obMmeHa gaHHbIMU ¢ «KnneHTOM baHKa»» Bbi3biIBaeT nepexon Ha
HacTporKy obMeHa C KnneHT-6aHKoM, rae 3aaeTcs MHGOPMaLMs 0 HaCTporKax, HeobXoANMbIX As
KOPPEKTHOro obMeHa € KneHT-6aHKOM. 3anonHsemMble PeKBU3NTbI: «OpraHm3aumnsa», «baHKoBCKUN
cyeT», «[porpamma», «Kogmposka», «Buibl BbIrpy>KaeMblX MaaTeXHbIX JOKYMEHTOB», «Dann
3arpysku», «®ain BbIrpy3Km».

Mpwu BbIbOpe no3nuunn «MpucoepnHeHHblie pannbl» OTKPLIBAETCA (hOPMa CrpaBoYHMKa
«[pncoesnHeHHbIe aisibl», 4NS CO3AaHMA\NPOCMOTPa (halsia, NPUCOeLNHEHHOI0 K CNPaBOYHUKY
«PUPMbI».
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Mpy HaXXaTuUn KHOMKW «YYeTHasa NoJIMTUKA OpraHu3aumm», OTKPbIBAaeTCs popMa «Y4yeTHan
NOZIMTUKA OpPraHM3aumum» Nno KOTOPON Ans hrpMbl MOXXHO YKa3aTb\y3HaTb, IBASETCA I OHA
nnatenswmnkom HOC nnm HeT n onpeaennTb NapaMeTpbl MCNOJIb3yeMON B OpraHn3aLm CUCTEMbI
HaNoroob6s10>XxeHus.

3aknapka «OcHoBHOoe»

3aknagka «OCHOBHOE» COLEPXUT CliefyloLine peKBU3nTLI:

* «<HauMmeHoBaHMe NonHoe» — oPULIMaIIbHOE HAaVMEeHOBaHMe PUANYECKOro inua unm
NHAMBMAYANIbHOrO NpeanpuHNUMaTesis B COOTBETCTBUN C YYPeAUTESIbHbIMU LOKYMEHTaMu;

¢ UHH, KM, OKNo, OKATO, UMHC, OIrPH — koZabl OpuAnNYeckoro amua nam
NHAMBUAYANbHOrO NPeanpUHUMaTENS B COOTBETCTBUN C 0BLLEPOCCUNCKUMMN
KNlaccumkaTopamum.

Ha)kaTne KHonkn «3anosHutb no UHH» \ «3anosnHutb no OFPH» no3BoaseT 3an0/IHUTb KOAbl
topnaunyeckoro nmua no ero UHH wnan OFPH (ans 3Toro A4osKHbl ObITh 3ag4aHbl 04Ha Uan obe
KOHCTaHThbI «Mcnonb3oBaTth cepBUC "1C:KoHTpareHT" ons 3anosiHeHNa KOHTpareHTa» /
«Wcnonb3oBaTb cepsuc "LLTpux-M: DataService" ons 3anosHEHNS KOHTpareHTa»).

HaxaTue kHonkn & nossonsieT 06HOBUTb KOAbLI (OUPMbI, UCMOJb3Y$ BbiLeyKa3aHHbIE CePBUCHI.

pynna pekBn3nTos «CBUAETENbCTBO O NOCTaHOBKe Ha y4yeT UM B Hanorosom opraHe»
cofepxuT ABa nonga «fata sblgavn» n «Cepua n Ne», roe COOTBETCTBEHHO YKa3blBalOTCA AaTa
BblJa4M N HOMep CBMAOEeTesIbCTBa.

3aknapka «Appeca, TenegoHbI»

Anpeca ¢mpM MOryT BbITb YKa3aHbl Kak BPYUHYIO, TaK 1 BbibpaHbl M3 afpecHoro kKnaccudukaTopa.
15 KOPPEKTHOrO 3aMosIHEHNS XXenaTeNbHO BbIbpaTh aapec pUpMbl U3 afPeCcHOro KaaccudrkaTopa.

IOpupunyeckun agpec — 1pPUaNYECKUA agpec GUpMbl.

dakTMYeCcKun appec — PakTn4ecKmin agpec pupmel.

MouToBbLIK agpec — NOYTOBLIV aapec GUPMbI.

TenedoHbl — KOHTaKTHble TesleOoHbI OPUANYECKOr0o nUa Uav MHANBUAYAbHOIO
npeanpuHuMaTens.

dakc — HoMep hakca PUPMbI.

dNeKTPOHHasA NoYTa — 3/1IeKTPOHHAA NoYTa (UPMBbI.

Opyroe — TekCTOBOe NnoJie 414 3afjaHNs LOMOJHUTEIbHOW MH(OopMaLmK.

[ ob6aBuTb — KHOMKa M03BOJIAET BKIOYNTL B (DOPMY AOMONHUTENbHbIE NONSA ANS 3a4aHNA HOMEPOB
TeneoHOB 1N afpecoB 3JIEKTPOHHOWN MOYThI

KHOMKa «...» B MONAX 4J14 3a4aHNs afpeca No3BOJISeT aBTOMaTU3MpoBaTh NPoLEecc BBOAA €ro
PEKBU3NTOB B CrieunanbHom hopme «Agpecs.

Kuorka ® cranosuTcs aKTVBHON, NOC/e Toro Kak byAeT 3a4aHo 0HO U3 MoJsieit C aapecom.
Ha)xaTue 3ToW KHOMKM MO3BOSIET 3aM0JIHUTh CTPOKY C alpeCOM KOMMPOBAHUEM [IaHHbIX 13 APYroro
aZlpecHoro noss.
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KHOMKa «...» B MONSAX ANS 3afaHNS HOMepOoB TenedoHa 1an akca No3BonseT aBToOMaTU3MPOBaTb
npoLecc BBOJa ero pekBU3nUTOB B cneunasbHon popme «TenedoH».

3aknapkKa «<baHKoBcKue cyeTa»

3aknagka «baHKOBCKME cHeTa» COOEPXUT NHMOopMaLmMo 0 BaHKOBCKMX cHETax UPMBI.

[lobaBneHne HoBOro 6aHKOBCKOro cyeTa hMpMbl NPON3BOANTCS B OTAE/IbHOM ANaNIOrOBOM OKHe
«baHKOBCKMe cyeTa» MO Ha)kaTuio KHOMKN «Co3aate». DopMa Takxe JOCTYMNHa No KomaHae
«N3MeHnTb» MeHio «Ewe», 1Mbo KOHTEKCTHOr0 MeHIo cYeTa.

dopMa nMeeT criefyioLine PeKBU3NTbI:

e «<Bnapgeney cyeta» — HanMeHOBaHME (PUPMbI, Ha KOTOPYIO OTKPbIT CYET;
¢ «<HanmeHoBaHue» — HavMeHoBaHNe BaHKOBCKOroO CYeTa;
e «Kop — ko 6aHKOBCKOro cyeTa (YHMKaNeH BO BCEM CMPaBOYHMKE), 3aM0IHAETCS
aBTOMaTUYeCKN Npu BBOJE HOBOIO 3/IEMEHTQ;
* «<HoMep cueta» — HoMep BaHKOBCKOro cyeTa B HaHKe;
e «BaHK» — Ha3BaHMe H6aHKa, B KOTOPOM OTKPbLIT AaHHbIA CHET;
e «BanioTa cyeTta» — BantoTa 6BaHKOBCKOro CYeTa;
e «Bup cyeta» — yKasbiBaeTCsa BMA 6AHKOBCKOro cyeTa. PEKBU3NT MOXXET MPUHMMATb
3HaYeHns:
o «PacyeTHbIN»;
o «J1eno3nTHbIN;
o «CcyaHbIn»;
o «HOM».
¢ «BaHK pnsA HenpAMbIX pacYyeToB» — HauMeHoBaHMe BaHKa KoppecnoHAeHTa 418 HenpsaMbIX
pacyeToB. BeibnpaeTcs n3 cnpaBoYyHUKa «BaHKK»;
e «JlaTa OTKPbITUA» — OaTa OTKPbITUA BAHKOBCKOro CYeTa;
e «JlaTa 3aKpbITUA» — JaTa 3aKpbiTS BaHKOBCKOro cyeTa.

prnna 3/1eMeHTOB « 118 NOACTAHOBKM B NJlaTeXXHble AOKYMEHTbI»:

¢ «TeKCT KoppecnoHgeHTa» — 3Ha4yeHne pekBu3nTa byageT nevyaTaTbCa B NAATEXHbIX
LOKyMeHTax B 06J1aCcTn TeKCTa KOPPECNOHAEHTa;

¢ «TeKCT Ha3HA4YeHUA» — 3HaYeHne pekBn3nTa byaeT nevyaTaTbCs B NAATEXHbIX JOKYMEHTax B
0bnacTn TeKCTa Ha3HaYeHus.

3aknapgka «JIMueH3usa Ha aJIkorosib»

Ha 3aknagke BBOAUTCA MHGOPMALMA NO IMLEH3UN, Jatowen hmpMe NpaBo Ha TOProBIIo
aNKorosibHOW Npoaykuunen. 3aknanka BMaHa, eciv B HaCTPoMKax yvyeTa 3ajaHa KOHCTaHTa
«OpraHusaumsa 3aHMMaeTCa TOproeaen ankorons» («KAOMUHUCTPUPOBaHME» = «HACTPONKK
yyeTa» = «OCHOBHbIE»).

3aknaaka «PykoBOACTBO OpraHM3aLum»

Ha naHHOM 3aKknagke BBOAUTCSA CMUCOK OTBETCTBEHHbIX JINLL opraHmsaunn: pykoBoauTenb, rni.
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byxrantep n kaccup (BbibrnpatoTcs U3 cnpaBoyHUKa «lonb3oBaTenn»). MHhopmauns ob
OTBETCTBEHHbIX JILIAaX OPraHM3aLumn XpaHUTCs B pernctpe ceegeHnini «OTBeTCTBEHHbIE NTNLAY.

Ha 3aknanke PykoBOACTBO OpraHmM3aUnny eCTb ele U BO3MOXHOCTb HAaCTPOMKK neyvaTn hakcumune.
Hapgo 310 obs3aTenbHO onmucaTb.

MporpamMmMa No3BosseT 3a4aTb «PaKCUMuUe» PyKoBOAMTENS OpraHM3auum, kotopoe byner
BbIBOAWNTBLCSA B NevyaTHOW popme «CyeT Ha onnaTty». PakCUMMIe MOXHO:

e 106aBUTb haKCUMUNE HAXKAaTUEM KHOMKM (4] \ WenYKom Mbilwun B none «JobaBuTh
hakcummne;

* N3MEHUTb (hakKCUMUIE Ha)KaTUEM KHOMKN +"'\;

* O4YUCTUTb U30OpaKeHMEe hakCMMUIE HaXKaTUEM KHOMKMN &,
e BblbpaTb hakcmMuie 13 NPUCoeAnHEHHbIX hainoB HaXKaTUEM KHOMKKN «BblbpaTb K3
npucoennHEHHbIX hannoB».

Ha)kxaTnem ccbinkin «[ToMOLLHUK paboTbl hakCUMUABLHOM MeYaTh» 3anyCcKaeTcs npoueaypa
co3faHnsa hakcummae ans nevyaTHon opMbl JOKYMeHTa «CyeT».

3aknapka «Fr’MC»

3aknagka «FUC» conepXnT faHHbIE MO MHHOPMALMOHHBLIM CUCTEMaM, B KOTOPbIX 3aperncTpmpoBaHa
dupma. TabnnyHas 4acTb 3aKNafka MEET OLHY UK HECKOIbKO BKIaAoK.

Bknapka «YTM EFTAUC»

B TabnnyHOM YaCTn BKIAAKN NepeyvmncnsaTcs YHBepcanbHble TpaHCNopTHbIe Mogynn rpMbl 1
CKNaf, K KOTopoMy npuBsa3aH Kax bl YTM. Bknagka BuAHa, eC/iv B HaCTPOMKax y4yeTa 3ajaHa
KOHCTaHTa «OpraHusauuna 3aHMMaETCs TOProBsien ankKorosem» («KAGMUHUCTPUPOBaHUE» -
«HacTponkmu yyeTa» = 3aknagka «OCHOBHbIE»).

Bknapka «<BETUC»

B TabnnyHom Yactn Bknagku «BETUC» yka3biBaeTCA XO3ANCTBYIOLWNNA CYOBEKT, CBA3AHHLIN C 3TOW
thupmon. dupma fomKHa bbITb 3aperncTpupoBaHa B cucteme «Mepkypuin», yCTaHOBJIEHA KOHCTaHTa
«OpraHm3auunsa Beget obmeH ¢ BeTUC», 1 BbINONHEHA HAaCTPONKa NOAK/OYEHUS K CUCTEME
«Mepkypuin» (pasgen «KAQMUHUCTPUPOBaHue» — «HacTtponku paboTtsel ¢ FTMC» — 3aknanka «BeTlC»)

Bknapka «MapKupoBka»

B TabnmyHOM YacTn BKNagKn « MapKMpoBKa» yKa3blBaeTCsa MacnopT y4aCTHMKa pbiHKa Mo 0bopoTy
MapKMpPOBaHHOW MPOAYKLMEN, CO34aHHbIN Ha AAHHYIO0 (MPMY, N CMMCOK COBCTBEHHbIX KOgoB GTIN
hnpmbl.

Bknagka BuaHa, eCnm B HaCTPOMKax yyeTa 3afaHa KoHCTaHTa «OpraHu3auus paboTaeT ¢
MapKUPOBaAHHOW NpoayKLUnen».
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